
 

 
 

 

District Checks Writing Responsibility 
 

 

Question:  
 
As a Vice Chairperson I co-sign checks. Am I legally responsible for the correctness and validity of these checks? 

 

Answer: 
 

As a Director and as a Vice-Chairperson who co-signs school checks, you are not legally responsible for the correctness and validity of school 
checks in the same manner you would be for your own personal financial transactions. In other words, a vendor or bank cannot and is not 
going to go after you personally for some type of an error or misappropriation. Aside from the legal issues, it is also a terrible PR issue when 
a problem does arise.  

 

I do respect and appreciate your concern with regard to making sure the checks that you are signing are accurate and valid. It is a reality that 
mistakes are sometimes made as well as an unfortunate reality that there are, on occasion, situations of inappropriate fiscal activities. 
Having safety measures and task separation aids in preventing these problems and catching errors.  

 

Approval of bills and signature of those related checks is controlled by Board Policy and Board action. Certainly the Board sees the monthly 
financial reports and you, as a co-signer of the bills, can compare those financial reports and monthly bills for approval with what you are 
signing. That is a minimum level of double checking to make sure all is accurate and valid. I have also seen situations where the board 
member who signs the checks goes into the business office and reviews the invoices for the checks that they are signing, as they sign the 
bills for the District. This is probably the safest manner in which you can prevent problems and address your concerns.  

As a side note, ask your Business Manager and Superintendent whether or not there is a fidelity bond to address any duties and 
responsibilities of the Treasurer and Business Office. 

 

 

 

 

contact us with your question: 

 
Idaho School Boards Association 

PO Box 9797 

Boise, ID 83707-4797 

phone (866) 799-4722 

fax (208) 854-1480 

web www.idsba.org 

email info@idsba.org 

 

Ask ISBA is a service of the Idaho School Boards Association. Questions may be published online at www.idsba.org or in ISBA’s quarterly magazine, the SLATE. 
 

 

 
DISCLAIMER: The Idaho School Board Association, as a service to its member school districts and school boards, provides general assistance or information regarding issues of administration 
related to school districts. However, the Idaho School Board Association and its employees and agents are not legal experts, and are not intending to prov ide legal advice or services. The Idaho 
School Board Association is not a law firm, and should not be considered to legally represent any of its member school districts, their trustees or employees. Any information, advice, 
recommendations, or other assistance provided by the Idaho School Board Association to its member school districts, including the member school districts and employees, should not be 
considered legal advice, etc. Each member district should retain legal counsel for the purpose of obtaining legal advice, information, recommendations, or other legal assistance, and should not 
rely on information or assistance provided by the Idaho School Board Association for any legal purpose. The Idaho School Board Association will not and cannot be held l iable for any advice, 
recommendations, information, or other assistance provided to its member school districts, and such members should understand that such advice, etc. is provided for general and 
informational purposes only. By providing this advice, the Idaho School Board Association is not and does not create any special relationship with its members, other than for the purpose of 
providing general information, which should be verified with legal experts. 

 
 

http://www.idsba.org/
mailto:info@idsba.org
http://www.idsba.org/

