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I. PREAMBLE  
 
A. The Board of Trustees of Middleton School District No. 134 and the Middleton Education 

Association recognize and declare that providing an excellent education for the students of 
the District is their mutual goal, and that the character of such education depends 
predominantly upon the morale of the staff. To promote an open, honest and transparent 
relationship between teachers and administrators, promoting the positive morale of all 
parties, an opportunity for teacher input will be provided in formulating district policies, 
procedures and budgets. To assist in the accomplishment of this goal, the MEA President 
will be provided the opportunity to submit written input in these areas, and upon the 
request of the Board or its designee, may be called upon to provide input on specific 
policies, procedures and budgets designed to improve instruction and the educational 
environment. 

B. This Agreement is developed and entered into by and between the Board of Trustees of 
Middleton School District No. 134 and the Middleton Education Association as the exclusive 
representative organization of the certificated employees of the District, except the 
Superintendent and Administrators. 

C. Association Rights – Association Business: Association representatives will be permitted to 
transact necessary Association business on the school property, provided that it does not 
disrupt regular school operations and is consistent with the Idaho Code of Ethics for the 
Professional Educations. 
 
Association Use of Interschool Communications Facilities: The Association may post notices 
of activities and business on the bulletin boards designated for this use and, at the 
discretion of the building administrator, may post notices of activities and business on 
regular notices for announcements, and daily school bulletins. District e-mail, mail service, 
and teacher mailboxes may be used for Association communications provided such 
communications is consistent with the guideline set forth in the Idaho Code of Ethics for 
Professional Educators and District policy. 

a. The Association recognizes that the communications placed on District bulletin 
boards or advanced through use of the District’s email, mail service and/or 
teacher mailboxes may be deemed public record and the District may have to 
produce such to any individual or governmental entity through an appropriate 
public records request. 
 

Right of Representation: A professional employee may be represented at a meeting with a 
principal or administrator when the employee believes that the interview may adversely 
impact the employee’s working conditions or lead to a disciplinary action. The employee 
shall have the right to request representation prior to the start of the meeting or at any 
point during the meeting. After the employee makes the request, the 
administrator/principal shall choose from the following options: (1) grant the request and 
delay the meeting until the representative arrives and has a chance to consult privately with 
the employee, (2) deny the request and end the meeting immediately. 
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II. NEGOTIATION PROCEDURE  

 
The District and the Association commit to communicating frequently together during the 
unprecedented COVID-19 global pandemic.  Communication may include periodic financial 
updates, and the District and Association shall work together to provide a safe and effective 
learning environment for students and staff. 
 
A. Good Faith:  Both parties agree to meet at reasonable times and places and to negotiate in 

a good-faith effort to reach agreement.  Negotiations in good faith shall include, but not be 
limited to, the goal of reaching agreement by the end of the current contract year.  Minutes 
shall be kept and made available upon request (Idaho Code 33-1271). 
 

B. Dispute Resolution:  In the event parties in negotiation are not able to come to agreement, 
if agreed to by both parties, a mediator may be appointed.  The issue or issues in dispute 
shall be submitted to mediation in an effort to induce the representatives of the Board of 
Trustees and the Association to resolve the conflict (Idaho 33-1274).  Costs of the mediator 
shall be borne equally by the parties.  Other costs shall be borne by the party incurring 
them. 

 
C.  Fact Finding:  If mediation fails to bring agreement on all negotiable issues, the issues which 

remain in dispute may be submitted to fact-finding by request of either party.  One (1) or 
more fact-finders shall be appointed by the parties by mutual agreement.  If such 
agreement cannot be reached within thirty (30) days of the request for such appointment, 
the state superintendent of public instruction shall make such appointment.  The fact-finder 
shall have authority to establish procedural rules, conduct investigations and hold hearings 
during which each party to the dispute shall be given an opportunity to present its case with 
supporting evidence. 

 
Within thirty (30) days following designation of the fact-finder, he shall submit a report in 
writing to the respective representatives of the Board and professional employees, setting 
forth the findings of fact and recommendations on the issues submitted. 
 

D. Teams:  The negotiation team shall consist of three members appointed by the Board and 
three members from the Association. Each team shall have one vote on determining 
proposals to be advanced beyond the negotiating team. 

 
E. Negotiations Request:  A written request to begin negotiations for the next school year may 

be initiated by either party.  Within ten (10) days of the receipt of the request, a meeting 
shall be established.  The meeting date, time and location shall be posted (ID 67-2343). 

  



Negotiated  Agreement - Page 6 of 29 
 

 
III. COMPENSATION  

 
A. Compensation Schedules 

1. Compensation schedules for all professional employees covered herein are established 
and attached hereto and are made a part of this section by reference. 

2. All professional employees are to be compensated according to their placement on the 
Salary Schedule. 

3. The professional employee’s salary will be divided into 12 equal payments to be 
distributed on or before the 25th of each month.  Such payment must be made by direct 
deposit.  The payroll direct deposit form must be received by the District Office 15 days 
prior to the effective date of the new direct deposit.   

4. A professional employee who has not made a selection of payment method will 
automatically receive payment in the same form as any contractual payment from the 
prior school year. 

5. Newly hired professional employees shall attend an orientation.   
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 6. Additional Stipend – Certified staff that had a contract with the Middleton School 
District during the 2018-19 school year were assured not to receive a decrease in pay. If 
employees were placed at a lower amount, then they received an additional $2,250 in 
their teacher contract.  Specifically this only included employees in P-10 (column 1) and 
M-3 (column 4) during the 2018-19 school year and moving to Row M-3 (column 4) and 
M-1 (column 1) for the 2019-20 school year. 

 

7. Certified staffs that are hired by the District starting with the 2020-2021 school year will 
be placed on the Career Ladder Salary Schedule in the following way.  
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a. Certified staff in their first, second, third, fourth, fifth or sixth year of holding a 
certificate will be placed directly on the Career Ladder Salary Schedule in Row R-
1, R-2, R-3, P-1,  P-2, or P-3. Their row placement will be the same cohort that 
the state uses for funding purposes.  
 

b. Certified staff that have experience prior to the 2014-15 school year will be 
placed on the Placement Matrix (see below) based on years of experience, 
degrees, and credits earned as of September 15, 2014. The new hire will then 
move to the Career Ladder Salary Schedule cohort as shown on the Placement 
Matrix. 

i. Experience will be credited based on actual years of teaching or 
administrative service in an accredited public school or in an accredited 
private or parochial school, as of September 15, 2014. 

ii. Education credits earned after initial certification from an institution of 
higher education accredited by the State Board of Education or a regional 
accrediting association shall be considered.  Credits must be in the form 
of an official transcript or grade report from the college or university. A 
quarter hour equates to 2/3 of a semester hour. 
 

c.  After moving the new hire to the career ladder based on the placement matrix, 
we will then move the employee vertically based on years completed starting in 
the 2014-15 school year through the 2018-19 school year (as long as they meet 
the requirements of 1(b) above). We will also recognize horizontal movement as 
outlined above in section 1(a).   
For example: If an employee has a BA+0 and 2 years’ experience as of September 
15, 2014, and also works 4 years from 2014 thru 2019 school year. This 
employee would use the placement matrix to go to step R-1 and then move 
down 4 steps to be paid at P-2 for the 2019-20 school year. 
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8. Column 1 is for employees that hold a residency or professional endorsement. Columns 
2, 3 and 4 of the Career Ladder Salary Schedule are only for employees that hold a 
professional endorsement.  

 
9. As a courtesy and only for the purposes of budgeting, an employee should notify the 

District Office of his/her intention to move to the right on the Career Ladder Salary 
Schedule.  It would be requested that this notice be received on or before May 1st.  
Professional employees must submit substantiating transcripts to the District Office by 
September 15th by 4 P.M.  The credits allowed for this advancement must be 
administratively approved and not be older than ten (10) years at the time of the 
request for advancement. 
 

10. Speech Language Pathologist (SLP), Occupational Therapists (OT), Physical Therapists 
(PT) and Psychologists positions with the District are part of this Negotiated Agreement.  
The salary will be based on the schedule below and initial placement will be determined 
by the Business Manager & Special Education Director. Vertical movement will be the 
same as 1(b) above: 
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11. Compensation on the Extracurricular Pay and Specials.  For individuals holding 
extracurricular and special positions as of the end of the 2011-12 school year, such 
individuals continuing in such position shall continue to receive the compensation 
percentage based off of the individual’s base pay.  For new individuals who assume a 
position on this schedule, such position shall receive the compensation percentage 
based off of the Extracurricular Compensation column from above. Years of experience 
will be credited based on actual years of paid service in a specific sport and/or activity. . 
 
a. Individuals who are grandfathered into positions are grandfathered by sport.  

Accordingly, if an individual is employed as a High School Assistant in a sport and 
later advances to the High School Head position or advances from a Middle School 
coaching position to a High School coaching position in the same sport, the 
grandfather status and calculation remain in place and the individual is not 
compensated in that sport at the lower base level. 

b. Individuals who take a one (1) year break from a coaching assignment and return to 
coaching the same sport, shall retain their grandfathered status should the 
individual return to coaching the sport.  Such individual’s return to a sport will not 
result in the individual’s compensation being off of the base but they will continue 
with their grandfathered status. 

A 61,739$             A 51,129$  R-1 50,586$           
B 64,054$             B 53,047$  R-2 52,129$           
C 66,456$             C 55,036$  R-3 53,719$           
D 68,949$             D 57,100$  P-1 55,358$           
E 71,534$             E 59,241$  P-2 57,046$           
F 74,217$             F 61,462$  P-3 58,786$           
G 77,000$             G 63,767$  P-4 60,579$           

P-5 62,427$           
P-6 64,331$           
P-7 66,293$           
P-8 68,315$           
P-9 70,398$           
P-10 72,545$           

Speech Language 
Pathologist Psychologist

Occupational / 
Physical Therapists
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12. Vertical movement on all salary schedules is frozen for the 2020-2021 school year. All 
certificated staff will remain on the same step as the 2019-2020 school year. 

13. Horizontal movement (for those residing on P-1 thru M-3 in the 2019-2020 school year) will be 
awarded to those certificated staff members who have obtained the proper credits or degrees 
to move to the BA24 or MA or MA14 columns. 

 
B. Leadership Pay 

A committee to determine leadership positions, pursuant to Idaho Code 33-1004J, shall 
consist of two teachers representing elementary, two each from the middle and high 
schools, (one of which shall be an MEA member), administrators, and stakeholders; and 
shall be approved by the Board. Administration will provide teachers written job 
descriptions and/or expectations of additional assignments or duties required, prior to 
acceptance. 
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C. Other Compensation 

1. Summer School Wages:  Those teachers participating in the District’s summer school 
shall be paid by the hour for each of their hours of classroom instruction.  Such 
compensation shall be at $26.31 per hour of classroom instruction. 

2. Curriculum, Instruction, Assessment, and other committee work (excluding leadership 
funded positions):  These programs have limited budget, many times set by outside 
agencies.  Personnel wishing to participate in these programs will receive compensation 
at a rate of $25 per hour, up to $125 per day. 

3. New Employee Orientation: Those teachers participating in the District’s new employee 
orientation days shall be paid at a rate of $25 per hour, up to $125 per day. 

4. Retirement Notice: Employees who have worked in the District five (5) consecutive 
years are eligible for this $500 stipend. By February 1st, the Employee must give the 
District a signed letter of intent to retire at the end of the current school year. The $500 
will be paid to the employee after the Board has accepted the retirement at an official 
board meeting. The employee would need to reapply for open positions, and reimburse 
the District if they are rehired in a certificated capacity. 

5. Extra Duty Leave: Certified staff members should make every effort to request a 
substitute through the District’s sub placement program. However, in the event a 
substitute cannot be secured at the high school or middle school, certified staff 
members shall be allowed to cover classes for other certified staff members with the 
approval of their building administrator. 
 
In the event that a certified staff member working at the high school or middle school is 
asked by the building administrator to substitute teach during the regularly scheduled 
school day, the staff member may earn up to (1) day of Extra Duty Leave when they 
equivalent of seven (7) periods of substitute teaching is accrued. The staff member must 
complete and submit the Extra Duty Reporting Form to the Payroll Department.  It will 
be the responsibility of the certified staff member to maintain a record of Extra Duty 
Leave prior to submitting the information to the Payroll Department using the Extra 
Duty Reporting Form.  Extra Duty Leave will be applied to the staff member who has 
substituted seven (7) periods, sick or personal leave will be deducted from the staff 
member who was absent. 
 

a. Extra Duty Leave can only be earned with the following conditions: 
i. Sub coverage is not available at the high school or middle school. 

ii. Emergency situation arises in a building. 
iii. A substitute teacher is not available. 
iv. Request is authorized by the building administrator. 
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b. Extra Duty Leave: 
i. Shall not be reimbursed. 

ii. Shall be verified by the Administrator. 
iii. Shall accrue as earned during the school year. 
iv. Can be used in place of Personal or Sick Leave. 
v. A maximum of two (2) unused Extra Duty Leave days may be rolled 

forward to the subsequent school year. 

 

D. Career Technical Education (CTE), National Board Certification Funding and Master 
Educator Premium (MEP) 

If the District receives an additional allocation for CTE Instructional Staff per Idaho Code 33-
1004B (1) (c) or an employee who is National Board Certified per Idaho Code 33-1004E or an 
employee has been granted the Master Educator Premium (MEP), then the District will pay the 
employee who qualified for the additional funding. The amount paid to the employee will be 
the same amount received from the state less the cost of benefits (FICA/Medicare Taxes, PERSI, 
& PERSI Sick Leave). 

 
IV. BENEFITS 

 
A. Sick Leave  
 

1.  In accordance with Section 33-1216(a), Idaho Code, at the beginning of each school 
year, each professional employee shall be credited with one (1) day of Sick Leave 
allowance for each month she/he works a majority of that month. 

 Employees who are retained after the beginning of the school year shall be 
credited with one (1) day of sick leave allowance for each month she/he works a 
majority of that month. 

2. Professional employees employed on a part-time basis or for part of a school year shall 
receive a pro-rated portion of the annual sick leave. 

3. Sick leave is to be used for absences caused by illness or injury. 
 This may be utilized for personal illness or injury or illness or injury in the 

immediate family which includes:  spouse, domestic partner, children, elderly 
relative, and parents/guardians by blood, adoption or marriage. 

4. While it would be preferable for an employee to schedule medical appointments during 
non-school days, professional employees may use sick leave to accompany children, 
spouses, domestic partners or elderly relatives to routine, acute, urgent or emergency 
medical or dental appointments or other such professional services. 

5. Professional employees who are unable to perform their professional duties because of 
personal illness or injury and who have exhausted all sick leave available may be granted 
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leave of absence without pay for the remainder of the school year or, if a member, may 
apply to the District’s Sick Leave Bank. 

6. Any professional employee that is out on sick leave longer than ten (10) contract days 
may be required by the Superintendent or designee to provide a statement from the 
professional employee’s treating physician affirming the professional employee’s ability 
to return to work. 

7. All sick leave used by the professional employee will be charged against the professional 
employee’s total sick leave balance. 

 After all accumulated sick leave is exhausted, sick leave without pay will be 
provided to the professional employee. 

 When the professional employee is a member of the Sick Leave Bank, the 
employee, family member or other designee may apply to the Sick Leave Bank 
for additional sick days. 

8. Any and all medical documents pertinent to a professional employee’s sick leave shall 
be confidential. 

 A professional employee’s medical records shall at no time be subject to any 
public disclosure and shall not be passed on to any other school district. 

 
 
B. Sick Leave Bank and Grant Management Procedure 

 
1. Committee 

a. The Sick Leave Bank will be managed by a Committee chosen by the MEA 
President, designee, and/or the Executive Committee using the guidelines 
herein. 

b. The Sick Leave Bank Committee shall consist of the MEA President or designee 
and two (2) members at large chosen by the MEA President and Executive 
Committee annually. 

 
2. Sick Leave Bank Operation 

a. Middleton Education Association will work with the School District to provide 
and collect documentation of donated sick days, and will inform the Sick Leave 
Bank Management Committee and the School District with the amount of sick 
leave accrued annually by November 1st, and upon request by the Sick Leave 
Bank Management Committee, MEA President, or designee. 

b. The Committee shall determine the number of sick leave days each participant 
must contribute in order to keep the Bank solvent.  Consistent with the 
provisions herein, additional days may be contributed by members at any time 
the Bank seeks to add to the Bank’s total or when contributed by and employee 
leaving the District.  The number of days an individual may contribute to the 
Bank shall not exceed the annual allocation of Sick Leave for the employee and 
thus shall not include any previously earned/carried over Sick Leave 
accumulation. 

c. Sick leave days contributed shall be deducted from the individual’s sick leave 
entitlement. 
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i. One sick day per year for two (2) years will be deducted from the individual’s 
sick leave entitlement to fulfill the necessary required days. 

ii. The two sick days may be donated at one time, but will not be the standard 
procedure. 

iii. In order to keep the Sick Leave Bank solvent, employees awarded sick leave 
will receive the agreed number of days, minus two (2). These two (2) days 
will be days without pay.  

iv. If the Sick Leave Bank falls below 60 days, all participants will be required to 
contribute an additional day to keep the Bank solvent. 

d. The contributed days shall form a fund of days that will be available to all eligible 
participating professional employees upon decision of the Sick Leave Bank 
Management Committee for the purpose of alleviating hardship caused by 
absence from work necessitated by extended or recurring illness or medical 
condition extending beyond the employee’s accumulated sick leave. 

e. The maximum number of days that can be granted to any one employee in any 
given year will be the remaining number of days an employee is scheduled to 
work under their current employment contract, including extended contract. In 
no case will the granting cause an employee to receive more than their annual 
salary or more days than their period of absence from work. 

f. Bank grants to individual employees will end at the termination of the 
employee’s school year. When an employee does not use all of the days granted 
by the Bank, the unused days will be returned to the Bank. Bank grants to 
individuals will not be carried over from one school year to the next. In no case 
shall an employee be granted more than a total of 180 days within any 
five (5) year period from the Bank. 

g. The Sick Leave Bank balance shall not exceed 180 days unless: (1) a new member 
makes an initial contribution; (2) a member leaves the District and donates 
their accrued sick leave to the Bank as detailed in the paragraphs contained 
herein; or (3) a member returns unused but granted days to the Bank. Other 
than the original balance and the exceptions herein noted, the Bank will not 
maintain a balance beyond 180 days. 

 
3. Application Process for Sick Leave Grant 

a. Application for use of the Sick Leave Bank shall be submitted to the MEA 
President and/or the Committee within fifteen (15) days of depletion of 
accumulated sick leave. 
i. When/if the employee is incapacitated to such an extent that they cannot 

personally apply for the grant, the applicant’s family member or other 
designee may make the application on behalf of the employee. 

b. The Committee shall meet within five (5) days to review a completed application. 
c. As proof of need, the Committee will require documentation to substantiate the 

application. 
i. Any and all medical documents pertinent to a professional 

employee’s sick leave shall be confidential. 
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ii. A professional employee’s medical records shall at no time be subject 
to any public disclosure and shall not be passed on to any other 
school district. 

d. Grants will not be made for the illness of family members. 
e. Grants may not be used for elective surgery. 
f. Proof of need for immediate surgery or procedure will be required before 

approval determination can be made. 
g. The Committee will evaluate each application and provide a written decision 

within two (2) weeks of receiving an employee’s request. 
i. The written response will detail the Sick Leave Bank Committee’s action and 

decision. 
ii. An approved application will list the number of days the Committee granted. 

A denied application must include an explanation for denial. 
iii. The professional employee has the right to appeal the Sick Leave Bank 

Committee’s decision.  
h. The Committee shall report to Middleton School District Business Manager or 

designee, all days granted by the Bank and all other information necessary for 
the employee’s records as provided herein. 

i. Disputes regarding the management and/or number of days awarded to an 
employee will be handled by the Sick Leave Bank Committee and are not eligible 
to go through the grievance procedure. 

j. Disputes regarding the District’s collection and documentation of sick days can 
be handled through the stated grievance policy. 

 
 
C.  Personal Leave  
 1.  Three (3) days of paid Personal Leave per school year shall be granted to all professional 

employees in the District.  Personal Leave may be taken as full or half days. 
  

 Personal leave should be for the purpose of transacting or attending to personal 
business that requires absence during the school hours.  This leave is at no expense to 
the employee. 

 
 Professional employees should provide no less than a 48-hour notice of the intent to use 

personal leave unless the notice is not possible.  Submitting a request for personal leave 
via Skyward Financial will satisfy the professional employee’s 48 hour notice 
requirement.  When an employee submits less than 48 hours of notice, the building 
administrator may deny the request for leave should there be a lack of substitute 
teachers or pursuant to paragraph 2, below.  The following options are available for 
unused personal leave: 

 
a. Can be reimbursed at the rate of $100 per day. 
b. Up to two (2) days may transfer for use the following year. 
c. The maximum number of personal days that a certificated employee may accrue is 

five (5) days. 
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 2. Professional employees employed on a part-time basis or for part of a school year 

receive a prorated portion of personal leave.    
 3. With building administrator approval, personal leave may be used immediately 

preceding or following vacation periods, during the first or last week of a semester, 
during parent/teacher conferences or the two weeks prior to and including the last day 
of school.  Without Building Administrator pre-authorization, personal leave may not be 
taken during these time periods.  In order to seek building administrator pre-
authorization will require a five (5) day notice via Skyward Financial. 

 4. Professional employees are not required to notify the District of the employee’s intent 
to roll over days or to seek compensation for unused personal days until May 1st; 
payment will be made in the June payroll.  

 
D. Maternity Leave and Adoption Leave  

1. Upon approval by the School Board a professional employee shall be granted a leave for 
maternity or adoption purposes for up to one (1) full year without pay.  Extension of up 
to one (1) additional year may be granted at the discretion of the Board. 

2. All rights of contractual status, retirement, accrued sick leave, salary increments and 
other benefits shall be preserved and available to the employee upon his/her return 
from maternity and adoption leave. 

3. During maternity and adoption leave, the employee may continue to participate in the 
District insurance programs by assuming the entire cost of the applicable premiums. 

4. A professional employee may, at his/her option, use his/her available accumulated 
personal or sick leave for maternity leave or adoption leave within twelve weeks of birth 
or adoption. 
 

E.  Extended Leaves of Absence  
1. Professional employees who are employed on a continuing contract may request 

extended leaves of absence for one (1) semester or one (1) year, without pay, under any 
of the circumstances listed in this section. 

2. All requests for extended leaves of absence shall be applied for and granted or rejected 
in writing.  Such application shall be reviewed by the building administrator and the 
superintendent.  Should the superintendent approve the professional employee’s 
request for an unpaid extended leave of absence, the superintendent shall recommend 
the employee’s request to the Board for final approval. 

3. A professional employee who receives an extended leave of absence shall retain all 
rights to his/her continuing contract, retirement benefits, accrued sick leave, salary 
increments and other benefits provided by law accumulated at the time leave is granted 
and shall be preserved and available to the professional employee upon his/her return 
to active duty in the District. 

4. Extended Leaves of Absence may be requested for, but not limited to the following: 
 

a. To serve in county, state or national public office or military service. 
b. To professional   employees designated   by   the Association   for   purpose of 

engaging in Association activities, either local, state or national. 
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c. To  engage  in  activities  or  holding  office  in  a  state  or  national  
professional association related to the employee's field of employment  within 
the District. 

d. To care for a member of the professional employee's immediate family. 
e. To serve as an exchange teacher or as an overseas teacher. 
f. To travel for educational purposes provided such travel could enhance the 

professional employee's related field of service with the District. 
g. To pursue further education in the field of education, including but not limited 

to obtaining additional endorsements to the professional employee's 
credential. 
 

5. Extended Leave of Absence will not be granted for the employee to take a position at 
another Idaho public school, other than in a District exchange, as permitted above. 
 

F. Professional Leave of Absence  
The Board recognizes that certain professional meetings, conventions or workshops which 
contribute to the professional growth of the staff and to the improvement of instruction 
may be mutually advantageous to the individual employee and to the District. Professional 
Leave will be available for any administratively approved activity which will enhance 
professional performance.  As determined by the Superintendent, a reasonable number of 
such absences from regular school duties may be approved without any salary deduction 
provided a written request and explanation is filed and approved by the building 
administrator. Notification of approval or disapproval of the leave request will be given in 
writing to the employee. 
 
In the event the professional employee's request is denied, the professional employee 
may seek other leaves as provided herein. 
 
According to District Policy 408.5, professional employees may not accept leave 
compensation from the District and payment for professional services. When such a 
conflict occurs, the professional employee may surrender the payment to the District to 
receive paid professional leave or may keep the payment and receive unpaid leave. 

 
G.  Court Leave / Jury Duty and Witness Leave  
 Professional employees who must appear in any legal proceeding may be absent without 

loss of pay for that cause.   Such instances shall include a situation where an employee is 
testifying on behalf of the District in a court proceeding or testifying as an employee in a 
court proceeding such as a custody dispute. 

 
 Such leave shall not apply in a situation where the employee is a plaintiff in a suit against 

the District or in a personal matter unrelated to the school service. (i.e. divorce 
proceeding, plaintiff in a lawsuit). In such circumstances, other leave options available 
herein may be utilized. 

 
 The employee utilizing such leave is responsible for informing his/her building 
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administrator of the employee's service and shall provide a copy of the subpoena for 
attendance to the employee's administrator, if requested, in order to qualify for full 
compensation for the missed period of work. 

 
 Any employee who is called for jury duty will be granted a leave of absence without loss of 

pay providing the employee turns over to the District Clerk the amount paid for jury or 
subpoena fee, excluding mileage. Employees who do not wish to turn over the check/draft 
of payment will have the time missed charged against them as provided in the contract 
language as Personal Leave. It is the responsibility of the employee to ask the appropriate 
person for payment as a jury or subpoena participant. This provision does not apply in a 
situation where the employee is the plaintiff in a suit against the District and/or testifying 
in their own case against the District, regardless of the issuance of a subpoena. 
 
When a professional employee whose residence is outside Canyon County receives a 
summons or subpoena that compels attendance in a county other than Canyon County, 
the professional employee shall address the requirements of the subpoena or summons 
with their building administrator so that appropriate substitute arrangements can be 
made. If the employee is able to obtain in-building short term coverage, at no cost to the 
District, the employee's brief absence will not be without pay. If the employee is not able 
to obtain in-building short term coverage, at no cost to the District, other leave 
alternatives will have to be utilized for the period of absence. 

 
H. Bereavement Leave  

Professional employees shall be allowed a leave of absence with full pay, of appropriate 
length as determined by the building administrator when such absence is due to the death 
of the employee's (or spouse's) family. The building administrator shall determine the 
duration of the employee's period of paid Bereavement Leave. 
 
a. A maximum of five (5) days leave with pay, per occurrence, will be allowed in the event 

of a death in the "Immediate Family." 
b. A maximum of two (2) days leave with pay, per occurrence, will be allowed in the event 

of a death in the "Not Immediate Family." 
 
The days of leave pursuant to this section may be taken intermittently based upon 
individual circumstances. 
 
"Immediate Family" shall be defined as: spouse, children, siblings, parents, grandparents 
and grandchildren by blood, marriage, or legal adoption and other person(s) by legal 
guardianship. Such definition shall include those residing in the immediate household, 
including domestic partners.   "Not immediate Family" shall be defined as: niece, nephew, 
aunt, or uncle. 
 
When a professional employee needs more leave days than provided for herein, the 
employee may opt to use accrued Personal Leave or other applicable leaves available 
herein. 
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I.  Association Leave  

1.   At the beginning of every school year the Association shall be credited with twelve (12) 
days to be used by teachers who are members of the Association. Such use, with pay, 
is to be at the discretion of the Association. The Association will reimburse the District 
for the substitute only in the event that one is utilized. If no substitute is required, the 
Association will not be required to reimburse the District. These days shall include 
leave time that may be taken by the Association President to attend the Annual 
Delegate Assembly/Convention.  At all times possible, the building administrator will 
be notified no less than five (5) working days prior to the commencement of such 
leaves. When this occurs, the Association's President will provide a written explanation 
with regard to the delayed notice, and provided that substitutes can be arranged, the 
professional employee will still be granted paid Association Leave. No one person, 
except the Association's President, shall be granted more than four (4) days 
Association Leave per school year, without approval from the Superintendent. 

2.  For the purposes of meeting with members of the Administrative Team, the Association 
President or designee will receive one substitute day, totaling 9, to use as seen fit 
during the school year. The President shall have the discretion to determine how the 
additional time, upon the completion of Administrative Meetings, will be used each 
month. The release time will be in addition to those provided by Idaho Code and 
Association Leave. 

 
J. Family Medical Leave  

In addition to the provisions provided herein, providing for Sick Leave, Sick Leave Bank and 
Extended Leaves of Absence, a qualifying professional employee is also entitled to take 
unpaid Family Medical Leave when needed as provided pursuant to federal law.   
 
Pursuant to federal law, FMLA may be taken by a qualifying employee on an intermittent 
basis, as medically needed. 
 
A qualifying professional employee may elect to substitute accumulated paid Personal 
Leave, Sick Leave and/or Sick Leave Bank for any unpaid FMLA. 
 

K. State/National Office for Professional Association  
An employee elected President of the State or National Association will be granted unpaid 
leave for a period of one (1) term for service to such organization.  The employee 
thereafter may return to the District in a position to which he/she is qualified. This leave 
can only be granted once to any employee. 
 
When the professional organization provides the District with full compensation and 
benefits for the employee's service to the organization, the employee may continue to 
receive full benefits and compensation from the District, provided that such arrangement 
is deemed lawful and is approved by the Board. 
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L. Workers Compensation Leave  

A professional employee is covered by the District's Worker's Compensation Policy for 
qualifying accidents/injuries. 
 
For any period of time a professional employee is absent from work due to a qualifying 
work-related injury, the employee may utilize the applicable leave provisions available 
herein, including Sick Leave, Sick Leave Bank, FMLA or Extended Leave. 
 
Should a professional employee need to be absent from work to attend related doctor 
appointments or other medically related appointments as a consequence of a worker's 
compensation claim, the employee should utilize accumulated sick and personal leave to 
cover such absence. Should an employee be out of accumulated leave, the absence from 
school shall be unpaid leave. The employee shall work with their Building Principal to 
address substitute coverage available to the employee. 
 
The District will not provide any differentiation in compensation received by the 
employee from Workers Compensation and the employee's salary from the District. 

 
M. Victims of Domestic and Sexual Violence Leave  

A professional employee who needs leave of absence associated with events of domestic 
violence or sexual violence shall confidentially and privately work with their building 
administrator to ascertain what leave the employee has available that can be utilized by 
the employee to address the circumstances surrounding events of domestic or sexual 
violence, including but not limited to the need to obtain legal assistance, public agency 
assistance, medical or mental health services, etc. 
 
When a professional employee has no accumulated sick or Personal leave available to 
them and has a need for Domestic and Sexual Violence Leave, the professional employee 
may be granted up to ten (10) days of unpaid leave.  Once the District has made this 
determination, the building administrator will notify the employee of the number of 
unpaid leave days the District has granted to the employee. Domestic and Sexual Violence 
Leave may be used intermittently by the professional employee. 
 
The professional employee should be prepared to provide documentation substantiating 
the employee's need for Domestic and Sexual Violence Leave to the building administrator. 
Such documentation shall remain confidential and shall not be considered as part of the 
employee's personnel file. 
 
The professional employee must provide the building administrator with at least 48 hours 
advance notice of the employee's need to take Leave, unless providing such notice is not 
practicable. During the period of leave, the professional employee shall maintain regular 
contact with the building administrator with regard to the employee's return to work. 
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N. Military Leave of Absence  
The District will comply with all provisions of state and federal law associated with a 
professional employee who is a member of the uniformed services of the United States of 
America  and/or who has a spouse that is a member of the uniformed services of the United 
States of America and will provide applicable unpaid leaves of absence in accordance with 
the Federal Uniformed Services Employment and Reemployment Rights Act of 1994 as well 
as any subsequent amendment or modifications to this act or subsequently enacted related 
laws. 
 
Professional employees may utilize any accrued paid leaves that he/she has available in lieu 
of Military Leave of Absence. 
 
Military Leave of Absence may be used intermittently 
 

O. Tuition Reimbursement  
Reimbursement will be provided to certified employees who acquire credits to meet State 
certification/recertification requirements, in an amount not to exceed $300 per year. 

 
 Request for reimbursement must be received by June 15th of each year. 
 
 Credits must be earned after July 1st of the preceding year. 
 
 Reimbursement will be denied if required paperwork (including proper form, transcripts 

and proof of payment) is not completed within the above prescribed time frames. 
 

P. Health Insurance  
1.  The District will pay at no premium cost to the professional employee, the entire 

premium of Health Plan B medical coverage, EAP coverage and $50,000f Life Insurance.  
The Dental Benefit will be offered and each participating certificated employee will be 
required to pay a monthly $17.59 co-pay. 

 
 For informational purposes, the cost for each eligible employee is as follows: 
 

• Health - Plan B $538.20 
• Dental (Employee $17.59 + District $12.45) $  30.04 
• Life Insurance $    8.50 
• Employee Assistance Plan (EAP) Plan $    2.81 

  
 

For certificated employees working more than 20 hours per week, the contribution 
shall be pro-rated. 
 
Due to out of pocket costs for coverage, a part-time employee is not required to 
participate in the District's Health Insurance Program. However, if the part-time 
employee chooses not to participate in the District's Health Insurance Program, the 
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employee shall not receive cash in lieu of benefits. 
 

4. The programs available shall be: 
 

Mandatory  
Member Health  
Member Dental  
Term Life $50,000  
EAP 
 
Optional 
Vision  
Cancer Program 
Member Plus One Health  
Family Health 
Family Dental  
Family Vision  
Salary Protection (disability - long and short term)  
Term life 
Willamette Dental (Dental Blue Connect) 
Willamette Family Dental 

 
5.  Should the employee choose benefits whose premiums are less than the District's 

contribution (i.e. Plan A benefits), any difference shall be added to the employee's 
gross salary or to other selected insurance options. It is understood that this amount is 
subject to federal and state taxes, social security and retirement withholding.  Other 
than in the situation of an employee on Plan A benefits, there will be no other cash out 
or cash option for an employee in lieu of insurance. 

 
6. Should the professional employee select the Willamette Dental Plan (Dental Blue 

Connect) or Willamette Family Dental Plan, the District will only pay the employee's 
premium portion under the currently offered employee dental plan.  The employee 
who selects the Willamette Dental Plan or Willamette Family Dental Plan will be 
responsible for the difference in premium cost and such costs will automatically be 
deducted on a monthly basis from the employee's salary. 
 

Q. Mentor Teacher 
Idaho Code 33-512 requires boards of trustees to provide support for teachers in their first 
two (2) years in the profession in the areas of: administrative and supervisory support, 
mentoring, peer assistance and professional development. 
 
The Middleton School District and the Middleton Education Association recognize that 
mentoring can significantly enhance the quality of instruction; optimize student 
performance and assist in the induction, training, and development of new employees, 
improve the performance of teachers having difficulties in their professional duties; and 
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contribute to the professional development and careers of educators.  
 
The District and the Association shall jointly maintain a Mentor Program through a 
collaborative partnership of the program. The MEA president will be invited to the initial 
planning meeting, and the MEA president shall receive information throughout the year. 
 

 
V. GRIEVANCE PROCEDURE  

 
A.  Definition 

1.   A grievance shall mean a complaint by a professional employee that there has been a 
violation or misinterpretation of any of the provisions of this agreement, or of an 
existing District policy or procedure.  The term grievance shall not apply to a matter 
where (1) the method of review is prescribed by law, or (2) the District is without 
authority to act. 

2.  An “aggrieved person” is a professional employee or professional employees asserting a 
grievance. 

3. A “part in interest” is a professional employee or professional employees who might be 
required to take action or against whom action might be taken in order to resolve a 
grievance. 

4.  A “day” as used in this Grievance Procedure and Negotiated Agreement means any day 
school is in session within the regular school year as shown on the official school 
calendar.  If the grievance extends beyond the regular school year, a “day” means any 
day Monday through Friday exclusive of holidays. 

 
B.   Purpose 

1.   The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to the problems which may, from time to time arise.  Both parties 
agree that these proceedings will be kept as informal and confidential as may be 
appropriate at any level of the procedure. 

2.   Nothing herein contained will be construed as limiting the right of any professional 
employee having a grievance to discuss the matter informally with any appropriate 
member of the administration and having the grievance adjusted provided the 
adjustment is consistent with the terms of this agreement. 

 
C.  Procedure 

1. Failure to conform to the specified time limits (except as extended by mutual 
agreement) shall constitute: 

 
a.   On the part of the grievant, an acknowledgment that the grievance is satisfied or 

invalid and no further action will be taken. 
b.  On the part of the administration, an admission that the grievance has merit and the 

requested relief is to be granted. 
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2. If a grievance is filed which might not be finally resolved at Step Five under the time 
limits set forth herein prior to the end of the school year, the time limits set forth 
herein, may by mutual agreement, be reduced so that the grievance procedure will be 
concluded prior to the end of the school year, or as soon thereafter as is practicable. 

3. A written grievance shall meet the following specifications: 
 
a. It shall be specific. 
b. It shall contain a synopsis of the facts giving rise to the violation or 

misinterpretation. 
c. It shall contain the specific section of this Agreement, District policy or procedure 

which has allegedly been violated or misinterpreted. 
d. It shall contain the date of the alleged violation or misinterpretation. 
e. It shall be signed by the grievant. 

 
D.   Step One 

Within forty-five (45) days following knowledge of the act or condition which is the basis for 
the complaint, meet with the immediate administrator with whom the grievance is 
concerned.  He/she may have an Association representative at this meeting. 
 

 
E. Step Two 

If the grievant is not satisfied with the disposition of his/her grievance at Step One, he/she 
may submit it to his/her principal or appropriate administrator in writing.  The principal or 
appropriate administrator shall arrange for a meeting to take place within three (3) days 
following personal receipt of the grievance.  The written grievance may be presented to and 
discussed with the principal or appropriate administrator by the grievant alone, or upon 
request, by the grievant, the principal and a representative of the Association.  The 
appropriate administrator shall provide the grievant and the Association with a written 
answer to the grievance within three (3) days after the meeting.  Such answer shall include 
the reasons upon which the decision was based. 
 

F. Step Three 
If the grievant is not satisfied with the disposition of his/her grievance at Step Two he/she 
may submit it to the Superintendent or his/her designee.  The Superintendent or his/her 
designee shall arrange for a meeting to take place within three (3) days following personal 
receipt of the grievance.  The written grievance may be presented to and discussed with the 
Superintendent or his/her designee by the grievant alone, or upon request, by the grievant, 
the Superintendent or his/her designee and a representative of the Association.  The 
Superintendent shall provide the grievant and the Association with a written answer to the 
grievance within three (3) days after the meeting.  Such answer shall include the reasons 
upon which the decision was based. 

 
G.  Step Four 

If the grievant is not satisfied with the disposition of his/her grievance at Step Three, within 
three days the grievance may be referred to the Board Chairperson or his/her designee 
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through the Superintendent or his/her designee.  Within five (5) days the Board Chairperson 
shall convene a panel consisting of three (3) persons:  one (1) designated by the School 
Board, one (1) designated by the grievant and one (1) agreed upon by the two (2) appointed 
members – for the purpose of reviewing the grievance. If the two (2) appointed members 
are unable to agree on the third person, the issue will be moved to step five. 
 
The parties in interest shall have the right to include in the representation such witnesses 
and written documentation as they deem necessary to develop facts pertinent to the 
grievance.  Upon conclusion of the hearing, the panel will have (10) days to provide a 
written decision, together with the reasons for the decision to the grievant, the President of 
the Association, the Board Chairman and the Superintendent or his/her designee. The basic 
principles of due process shall govern the hearing. 

 
H.  Step Five 

If either party is not satisfied with the disposition of the grievance at Step Four, either party 
may seek court action. 
 
 

VI. ASSIGNMENT AND TRANSFER OF CERTIFICATED PERSONNEL  
 
A. Assignment:  Professional employees shall be assigned within the scope of their teaching 

certificate, major or minor fields of study and highly qualified status. Professional 
employees shall be given written notice of their proposed assignments for the forthcoming 
year as soon as a master schedule or grade level assignment is completed. If changes in 
schedule or grade level assignment must be made after publication and dissemination of 
said schedule or grade level, the employee will be notified in writing (via email, text or 
regular mail) as soon as the change occurs in order for the affected employee to adequately 
prepare for their new assignment. Proof of this notification will include attempts to mail 
through a return mail receipt or a sent email record. 
 

 
B. Transfers:  When a job posting occurs in the District for a teaching position, notice shall be 

sent to all certificated teachers of the opening (in an email) and the opportunity to request 
a transfer into the position.  The request must be made in writing to the Personnel Director 
within five days of the date of notification. Individuals requesting a transfer will be provided 
with an opportunity for a face to face discussion about a possible transfer with the Principal 
of the building in which the opening is available.  If the transfer request is approved, the 
Principal will notify the District Office Personnel Director of the acceptance of the transfer.  
If the transfer is not approved the Principal will notify the person requesting the transfer 
and the position will be open to applicants outside of the District.  The transfer applicant 
may apply for the position along with the applicants outside of the District. 

 
C. Emergency Conditions:  Under emergency conditions the District Office Personnel Director, 

may in collaboration with the Middleton Education Association President, waive the 
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transfer provisions.  
 

 
D. Recall Provisions: If the contract of employment of a teacher is terminated because of the 

implementation of a Reduction in Force, the name of the teacher shall be placed upon a 
reappointment list and remain on such list for a period of two (2) year(s). 
If a position becomes open during such period, and the teacher has been selected by the 
Board as a person on the recall list who is qualified of holding the position, then the teacher 
will be notified in writing by certified mail, sent to the last known address, at least thirty 
(30) days prior to the anticipated date of employment, when possible. 
The teacher shall accept or reject the appointment in writing within seven (7) days after 
receipt of such notification. If the appointment is accepted, the teacher shall receive a 
written contract within twenty (20) days of receipt of the teacher’s reply by the Board. If the 
teacher rejects the appointment offer or does not respond according to this procedure with 
seven (7) days after receipt of such notification, the name of the teacher will be removed 
from the recall list. If a teacher that is on this Reduction in Force list shall become employed 
in a district other than Middleton School District, the teacher will be removed from the list.  
 

E. Evaluation Policy: In the event the teacher evaluation policy is to be reviewed by the Board, 
the trustees shall authorize the superintendent to form an evaluation policy review team 
made up of up to four MEA members, a board member and three administrators. The 
purpose of this committee will be to meet and make recommendations, as appropriate, to 
the board of trustees before any changes would be considered. 
 
 

VII. CERTIFICATED EMPLOYEE WORKDAY (NON-ADMINSTRATIVE)  
 
A. Workday Length:  The length of a workday shall be 8 hours and 45 minutes for a full-time 

certificated employee.  This shall include a minimum of 250 duty free minutes a week for 
preparation time (Monday through Thursday and professional development days), and a 
minimum of thirty (30) minutes duty free lunch (which excludes any meetings) each 
contract day.  Duty free is defined as no direct teacher responsibility for supervision of a 
student(s).  Arrival time shall generally be fifteen (15) minutes before classes begin or as 
otherwise directed by the respective building Principal. 
 

B. Workday Alterations: The Superintendent or his designee shall be granted the authority to 
alter the professional workday by adjusting the start time and end time to accommodate 
special events / circumstances in the interest of stakeholders.   Such accommodations shall 
not extend the 8 hour and 45 minute professional workday. In case of adverse weather 
conditions, the only days that will be made up are those required to reach the states 
minimum number of instructional hours. 

 
C. Parent Teacher Conferences:  School Principals shall set Parent-Teacher Conferences that 

could extend the certificated employee’s professional workday beyond 8 hours and 45 
minutes.  Required time worked beyond the professional workday will be credited to the 
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certificated employee on an hourly basis to be compensated in blocks equal to one half or 
one full professional workday. 
 

D. Professional Work Year / Calendar: A committee shall be formed consisting of the following 
stakeholder: 

 
1. At least two (2) representatives from each of the six (6) schools, one of which is a 

MEA representative. 
2. At least one administrator, supervisor or director appointed by superintendent. 
3. At least one parent from each of the following grade levels: elementary, middle, 

and high school. 
 

E. Class Size: The Board and Administration, in recognition of the benefits to be gained from 
reasonable class size, shall make every reasonable effort to distribute the existing student 
load equitably among the qualified available certificated professional teaching employees 
within each building, and keep class size as small as possible. 
 
It is agreed that within each building, concerted efforts shall be made to maintain equitable 
class sizes, classroom dynamics and subgroup distribution within the teacher’s schedule and 
within each department. 
 
In the event a teacher perceives an overload because of the size, nature/dynamics of a 
class, or limitations of the facility, a teacher may initiate the problem–solving process 
through the building principal including district personnel. 

 
VIII. CONFORMITY TO LAW 

Should any part of the agreement be in conflict with either existing Idaho Code or any law 
enacted after the ratification of this agreement, said portion or portions of the agreement shall 
be deemed invalid.  Such other portions of the agreement do not conflict with such laws shall 
be valid and binding upon the parties for the life of the agreement. 
 

IX. RATIFICATION 

This Agreement, having been ratified by both the Board and the Association, is recognized as an 
official procedure of the District effective upon the date set forth herein. 
 

X. DURATION 

A. Duration:  The provisions of this agreement shall be effective from July 1, 2020 through 
June 30, 2021. 

B. Reopener:  The Association or the Board may give written notice to the other party of its 
desire to reopen negotiations for a specific provision or provisions of this agreement.  
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Negotiations shall be commenced within fifteen (15) days of the receipt of the written 
notice to reopen negotiations. 

C. Agreement:  This agreement is signed this _____ day of   ,  . 
 
 
 
 
IN WITNESS THEREOF: 
 
For the Board 
_______________________________________ Date __________________ 
Chairperson 
 
For the Association 
 
________________________________________ Date__________________ 
President 
 
 
 


