
P RO CEDURAL AGREEMEN T 
S e ct ion  I 
Art icle  I 

 
A.  As s o c ia t io n  Re c o g n it io n  

Th e  Boa rd  of Tru s t e e s  o f S ch ool Dis t rict  # 4 1 4 ,  Twin  Fa lls  Cou n ty,  Kim b e rly ,  Id a h o  re cog n ize s  
Kim b e rly Ed u ca t ion  As s ocia t ion .   Th e  Kim b e rly Ed u ca t ion  As s ocia t ion  h a s  p rovid e d  p roof of 
re p re s e n t in g  5 0 %  p lu s  on e  (1 )  of ce rt ifie d  p e rs on n e l a n d  is  re cog n ize d  a s  th e  s ole  a n d  e xclu s ive  
n e g ot ia t in g  a g e n t  for  FY2 4  fo r a ll e m p loye d  ce rt ifica t e d  p e rs on n e l in  p os it ion s  re q u irin g  ce rt ifica t ion  
(h e re in a ft e r  re fe rre d  to  a s  e m p loye e s ) ,  e xce p t  for S u p e rin t e n d e n t ,  S p e cia l S e rvice s  Dire cto r,  
S p e e ch  Pa th olog is t ,  Ps ych olog is t ,  Prin cip a ls ,  a n d  oth e r a d m in is t ra t ive  p e rs on n e l.  

 
B.  N e g o t ia t io n  Ex c lu s iv it y  

Th e  Boa rd  a g re e s  n ot  t o  n e g ot ia t e  with  a n y oth e r  in d ivid u a l( s ) ,  e m p loye e s ’ org a n iza t ion s ,  
in d ivid u a l e m p loye e ,  o r g rou p  of e m p loye e s ,  wh e th e r  u n d e r  con t ra ct  o r on  le a ve ,  with  re g a rd  to  
t e rm s  a n d  con d it ion s  of e m p loym e n t  u n le s s  oth e rwis e  p rovid e d  for in  t h e  Ag re e m e n t  or u n le s s  
m u tu a lly a g re e d  to  b y t h e  p a rt ie s  d u rin g  th e  t im e  of th is  Ag re e m e n t .  

 
 

Art icle  II 
 

N EGO TI ATI O N S  P RO CEDURE 
 
A.  I n it ia t in g  N e g o t ia t io n s  

Th e  Boa rd  a n d  th e  As s ocia t ion  will e n t e r  in to  n e g ot ia t ion s  con ce rn in g  s a la rie s ,  frin g e  b e n e fit s ,  
g rie va n ce  p roce d u re s ,  work-p la ce  e n viron m e n t  a n d  con d it ion s  of e m p loym e n t .  Re fu s a l t o  a g re e  to  
n e g ot ia t e  it e m s  n ot  lis t e d  will n ot  con s t it u t e  a  viola t ion  o f “g ood  fa ith ” b a rg a in in g  b y e ith e r p a rt y.  
If e it h e r p a rty wis h e s  to  n e g ot ia t e ,  a  writ t e n  re q u e s t  for  n e g ot ia t ion s  b e twe e n  th e  Boa rd  a n d  th e  
As s ocia t ion  s h a ll b e  s u b m it t e d  b y th e  re g u la r Fe b ru a ry b oa rd  m e e t in g .  Th e  Boa rd  will t a ke  a ct ion  
on  th e  re q u e s t  wh e n  it  is  s u b m it t e d .  

 
B.  S e s s io n s  

Ne g ot ia t ion s  will b e  con d u cte d  a t  t im e s  a n d  p la ce s  m u tu a lly a g re e a b le  to  th e  n e g ot ia to rs  n a m e d  b y 
e a ch  p a rty.  At  t h e  firs t  m e e t in g  th e  n e g ot ia t ion s  t e a m s  will a g re e  on  a  p roce s s  fo r t h e  s e s s ion s .  
I t e m s  t o  a g re e  on  m a y in clu d e  fre q u e n cy of m e e t in g s ,  m in u te s ,  p roce s s ,  a g e n d a s ,  t e n t a t ive  
com p le t ion  d a te ,  a n d  oth e r it e m s .  

 
Ne g ot ia t in g  s e s s ion s  s h a ll b e  op e n  a n d  p u b licize d  in  o rd e r t o  m e e t  t h e  Id a h o Op e n  Me e t in g  La w.  
Both  p a rt ie s  will m a in ta in  th e  rig h t  t o  ca u cu s  in  p riva t e  wh e n  d e e m e d  a p p rop ria t e .   

 
Min u te s  s h a ll b e  re cord e d  b y th e  Boa rd .  Min u te s  of t h e  p re viou s  s e s s ion  will b e  re a d ,  a m e n d e d  a s  
n e ce s s a ry,  a n d  a p p rove d  a t  t h e  b e g in n in g  of e a ch  s e s s ion .  Ap p rova l will b e  in d ica t e d  b y th e  
s ig n a tu re s  of t h e  s p oke s p e rs on  fo r t h e  As s ocia t ion  a n d  S ch ool Boa rd .  Cop ie s  will b e  p rovid e d  to  th e  
As s ocia t ion .  

 
C.  I n fo r m a t io n  

Th e  As s ocia t ion  a n d  S u p e rin t e n d e n t  a n d / or d e s ig n e e  s h a ll t og e th e r re vie w p re lim in a ry b u d g e ta ry 
in form a t ion  a ffe ct in g  re ve n u e  a n d  e xp e n d itu re s  a s  s oon  a s  th e y a re  a va ila b le  fo r t h e  e n s u in g  ye a r .  
Th e  Boa rd  a g re e s  t o  m a ke  a va ila b le  t o  th e  As s ocia t ion  s u ch  oth e r in form a t ion  a s  will a s s is t  t h e  
As s ocia t ion  in  d e ve lop in g  con s t ru ct ive  p rop os a ls  a n d  p rog ra m s  on  b e h a lf of t h e  t e a ch e rs  a n d  th e ir 
s tu d e n t s .  

 
 
 



D. Ad o p t in g  Ag r e e m e n t  
Afte r  t h e  n e g ot ia t ion  t e a m s  h a ve  re a ch e d  fin a l a g re e m e n t ,  t h e  com p le t e  a g re e m e n t  will b e  
s u b m it t e d  in  writ in g  for  re vie w a n d  ra t ifica t ion  t o  th e  m e m b e rs  of t h e  As s ocia t ion  a n d  th e  Boa rd .  
Ap p rova l o r d is a p p rova l s h a ll b e  on  th e  to t a l n e g ot ia t ion ’s  a g re e m e n t .  Wh e n  a p p rove d  b y b oth  
p a rt ie s ,  it  s h a ll b e  s ig n e d  a n d  ra t ifie d  b y th e  Pre s id e n t  o f t h e  As s ocia t ion ,  a n d  th e  Ch a irp e rs on  of 
t h e  Boa rd ,  a n d  s h a ll b e  e n te re d  in to  th e  officia l m in u te s  a n d  p olicy o f t h e  Boa rd .  

 
E.  Du p lic a t io n  a n d  Dis t r ib u t io n  o f Ag r e e m e n t  

With in  th irty ( 3 0 )  d a ys  of ra t ifica t ion  of t h is  a g re e m e n t ,  t h e  a g re e m e n t  will b e  p os t e d  to  th e  d is t rict  
we b s it e .   

 
F.  Dis p u t e  Re s o lu t io n   
 

Both  p a rt ie s  a g re e  t o  e n te r in to  a n d  con d u ct  colle ct ive  b a rg a in in g  in  g ood  fa ith .  Both  p a rt ie s  will 
m a ke  e ve ry e ffo rt  t o  re s olve  d is p u te s  a t  t h e  lowe s t  le ve l p os s ib le .  In  th e  e ve n t  im p a s s e  d oe s  occu r,  
b oth  p a rt ie s  will fo llow d is p u te  re s olu t ion  p e r cu rre n t  Id a h o Cod e .   

  
 

 
Art icle  III 

 
S AVI N GS  CLAUS E 

 
All it e m s  of t h is  a g re e m e n t  a re  p re s u m e d  t o  b e  le g a l a n d  va lid .  I f a n y s p e cific it e m s  of t h is  a g re e m e n t  
s h a ll b e  ru le d  in va lid  b y a  cou rt  of la w or g ove rn m e n ta l a g e n cy,  t h e  Boa rd  a n d  As s ocia t ion  s h a ll e n te r in to  
n e g ot ia t ion s  with in  fift e e n  (1 5 )  d a ys  to  a g re e  on  a  s u cce s s or cla u s e  for  t h e  in va lid a t e d  a rt icle .  Th e  b a la n ce  
of t h is  a g re e m e n t  s h a ll n ot  b e  a ffe ct e d  b y a n y s u ch  ru lin g  a n d  s h a ll re m a in  in  fu ll force .  

 
 
 

Art icle  IV 
 

CO MP LETI O N  O F AGREEMEN T 
 

Th is  d ocu m e n t  com p ris e s  th e  e n t ire  a g re e m e n t  b e twe e n  th e  Dis t rict  a n d  th e  As s ocia t ion  in  th e  m a t t e rs  
la wfu lly with in  th e  s cop e  of n e g ot ia t ion .  Ne ith e r  p a rty s h a ll h a ve  a n y ob lig a t ion  to  m e e t  a n d  n e g ot ia t e  
d u rin g  th e  t e rm  of th is  a g re e m e n t .   
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Art icle  V 
 
 
Du r a t io n  
 
Th is  a g re e m e n t  s h a ll be com e  e ffe ct ive  on  J u ly  1 ,  2 0 2 3 ,  a n d  s h a ll con clu de  on  J u n e  3 0 ,  2 0 2 4 .  
An n u a lly,  both  pa rt ie s  m a y a g re e  to  th e  re ne wa l of a ll o r pa rt  of t h e  pa s t  a g re e m e n t ,  it  will n o t  
be  in fe rre d  th a t  a ll o r pa rt  of th e  pa s t  a g re e m e n t  will be  a u tom a t ica lly re n e we d .   
 
 
 
 
 
 
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Ch a irpe rs on ,  Boa rd  of Tru s te e s     Kim be rly Edu ca t ion  As s ocia t ion  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _     _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Da te  s ign e d       Da te  s ign e d 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



GRI EVAN CE P RO CEDURE 
S e ct ion  II 
Art icle  I 

 
Ce r t ifie d  Em p lo y e e  Gr ie v a n c e  P r o c e d u r e   

 
Th e  p u rp os e  of t h is  p olicy is  t o  s e cu re ,  a t  t h e  lowe s t  p os s ib le  a d m in is t ra t ive  le ve l,  e q u it a b le  s olu t ion s  to  
g rie va n ce s .  Proce e d in g s  will b e  ke p t  a s  in form a l a n d  con fid e n t ia l a s  p os s ib le  a t  a n y le ve l of t h e  p roce d u re .  
 
A.  GUI DELI NES  
 

1 .  A writ t e n  g rie va n ce  s h a ll m e e t  t h e  followin g  s p e cifica t ion s :  
a .  It  s h a ll b e  s p e cific,  s t a t in g  th e  s p e cific s e ct ion  o f t h e  con t ra ct  o r p olicy wh ich  h a s  

a lle g e d ly b e e n  viola t e d  a n d  th e  m a n n e r  in  wh ich  it  h a s  b e e n  viola t e d .  
b .  It  s h a ll s t a t e  th e  d a t e  o f t h e  a lle g e d  viola t ion .  
c.  It  s h a ll con ta in  a  s yn op s is  of t h e  fa ct s  g ivin g  ris e  t o  th e  a lle g e d  viola t ion .  
d .  It  m a y in clu d e  a  lis t  of witn e s s e s ,  if a p p rop ria t e .  
e .  It  s h a ll s t a t e  th e  re lie f re q u e s t e d .  
f.  It  s h a ll b e  s ig n e d  b y th e  g rie va n t ( s ) .  

 
2 .  S in ce  it  is  im p ort a n t  t h a t  g rie va n ce s  b e  p roce s s e d  a s  ra p id ly a s  p os s ib le ,  t h e  n u m b e r  o f d a ys  

in d ica t e d  a t  e a ch  le ve l s h a ll con s t it u t e  th e  m a xim u m  a n d  e ve ry e ffort  will b e  m a d e  to  e xp e d it e  
th e  p roce s s .  Tim e  lim it s  h e re in  d e s ig n a te d  m a y b e  e xte n d e d  b y m u tu a l a g re e m e n t  b e twe e n  th e  
g rie va n t ( s )  a n d  th e  S u p e rin t e n d e n t ,  o r b y e xte n u a t in g  circu m s ta n ce s .  

 
3 .  In  th e  e ve n t  a  g rie va n ce  is  file d  a ft e r Ma y 1 5  of a n y ye a r  a n d  s t rict  a d h e re n ce  to  th e  t im e  lim it s  

m a y re s u lt  in  h a rd s h ip  to  a n y p a rty,  a ll p a rt ie s  s h a ll u s e  th e ir b e s t  e ffo r t s  t o  p roce s s  s u ch  
g rie va n ce  p rio r t o  th e  e n d  of s ch ool or a s  s oon  th e re a ft e r a s  p os s ib le .  

 
4 .  A writ t e n  g rie va n ce  s h a ll n ot  b e  re cog n ize d  u n le s s  it  s h a ll h a ve  b e e n  p re s e n te d  a t  t h e  

a p p rop ria t e  le ve l with in  t e n  (1 0 )  b u s in e s s  d a ys  a ft e r  t h e  e ve n t  t h a t  fo rm s  th e  s u b je ct  m a t t e r  o f 
t h e  g rie va n ce .   
 

• If a  g rie va n t  fa ils  t o  a p p e a l a  d e cis ion  a t  a n y le ve l with in  th e  p re s crib e d  t im e  lim it s ,  
h e / s h e  s h a ll h a ve  wa ive d  h is / h e r rig h t  t o  fu rth e r p roce s s in g  o f t h a t  g rie va n ce .  

 
• If t h e  a d m in is t ra t ion ,  a t  a n y le ve l,  fa ils  t o  re s p on d  with in  th e  p re s crib e d  t im e  lim it s ,  t h e  

g rie va n ce  m a y b e  a d va n ce d  to  th e  n e xt  le ve l o f t h e  p roce d u re .  
 

• Th e  t e rm  g rie va n ce  s h a ll n ot  a p p ly to  a n y m a t t e r in  wh ich  th e  m e th od  of re vie w is  
p re s crib e d  b y la w.  Eva lu a t ion  a n d  p rob a t ion  m a y b e  g rie ve d  on ly re g a rd in g  p roce s s  
a n d / or p roce d u re .   

 
5 .  All writ t e n  a n d  p rin t e d  d ocu m e n t s  d e a lin g  with  t h e  g rie va n ce  will b e  file d  s e p a ra t e ly from  th e  

p e rs on n e l file  of t h e  g rie va n t ( s ) .  
 

6 .  Th e re  s h a ll b e  n o re p ris a l,  re s t ra in t ,  in t e rfe re n ce ,  coe rcion ,  o r d is crim in a t ion  b y th e  Dis t rict  o r 
it s  e m p loye e s ,  a n d / or t h e  g rie va n t  a g a in s t  a n y p e rs on  in volve d  in  t h e  g rie va n ce  p roce d u re .  

 
7 .  At  e a ch  le ve l o f t h e  g rie va n ce  p roce d u re ,  a n y p a rty m a y b e  a ccom p a n ie d  b y a  re p re s e n ta t ive  of 

h is / h e r ch oice .  Accom p a n im e n t  of le g a l cou n s e l b y e ith e r p a rty re q u ire s  a  n ot ice  of t h re e  (3 )  
b u s in e s s  d a ys .  

 
B.  De fin it io n s  



1 .  Gr ie v a n c e  –  a  ‘g rie va n ce ’ s h a ll m e a n  a  cla im  t h a t  t h e re  h a s  b e e n  a  viola t ion ,  
m is a p p lica t ion  o r m is in t e rp re t a t ion  of a n y of t h e  p rovis ion s  of t h e  n e g o t ia t e d  
con t ra ct  o r writ t e n  b oa rd  p olicy.  

 
2 .  Gr ie v a n t  –  a  ‘g rie va n t ’ is  a n  e m p loye e  o r a  g rou p  of e m p loye e s  a s s e rt in g  a  

g rie va n ce .  
 

3 .  P a r t y  I n  I n t e r e s t  –  a  ‘p a rty in  in t e re s t ’ is  a n  e m p loye e  wh o m ig h t  b e  re q u ire d  
to  t a ke  a ct ion ,  or a g a in s t  wh om  a ct ion  m ig h t  b e  t a ke n ,  in  o rd e r t o  re s olve  a  
g rie va n ce .  

 
4 .  Da y  –  a  ‘d a y’,  a s  u s e d  in  th is  p roce d u re ,  m e a n s  a n y d a y,  Mon d a y th rou g h  

Frid a y,  e xclu s ive  o f h olid a ys .  
 
C.  P r o c e d u r e  

LEVEL O NE:  Th e  Boa rd  re cog n ize s  a n d  a ckn owle d g e s  th a t  it  is  m os t  d e s ira b le  for a n  e m p loye e  
a n d  h is / h e r a p p rop ria t e  a d m in is t ra tor  t o  re s olve  p rob le m s  th rou g h  fre e  a n d  in form a l ve rb a l 
com m u n ica t ion .  Th e  e m p loye e  m a y p re s e n t  h is / h e r g rie va n ce  to  th e  Prin cip a l or  a p p rop ria t e  
a d m in is t ra tor  a n d  m a ke  e ve ry e ffort  t o  re s olve  th e  g rie va n ce  in  a n  in form a l m a n n e r.  Th e  
g rie va n t  m u s t  in form  th e  Prin cip a l o r a d m in is t ra tor t h a t  t h e y a re  p re s e n t in g  a  form a l g rie va n ce .  
Th e  a d m in is t ra t ion  s h a ll re s p on d  in  writ in g  with in  five  (5 )  d a ys  followin g  p re s e n ta t ion  of t h e  
g rie va n ce .   
 
If t h e  g rie va n ce  a lle g e s  a  viola t ion  of Tit le  IX,  Tit le  II ,  S e ct ion  5 0 4  of t h e  Re h a b ilit a t ion  Act ,  or 
h a ra s s m e n t  o f t h e  le g a l p rot e ct e d  cla s s ifica t ion s ,  t h e  Prin cip a l/ S u p e rvis or s h a ll t u rn  ove r th e  
com p la in t  t o  th e  S u p e rin t e n d e n t .  Th e  S u p e rin t e n d e n t  or  d e s ig n e e  will com p le t e  a n  in ve s t ig a t ion  
with in  fift e e n  (1 5 )  d a ys  u p on  th e  in it ia l g rie va n ce .  I f t h e  g rie va n t  is  n ot  s a t is fie d  with  th e  
S u p e rin t e n d e n t ’s  fin d in g s  re g a rd in g  a lle g a t ion s  of a  viola t ion  o f Tit le  IX,  Tit le  II ,  S e ct ion  5 0 4  of 
t h e  Re h a b ilit a t ion  Act ,  o r h a ra s s m e n t  o f t h e  le g a l p rot e ct e d  cla s s ifica t ion s ,  t h e n  th e  g rie va n t  
m a y s u b m it  t h e  g rie va n ce  in  writ in g  to  Le ve l Fou r.  

 
LEVEL TW O :  If t h e  g rie va n t  is  n ot  s a t is fie d  wit h  th e  d is p os it ion  o f t h e  g rie va n ce  a t  Le ve l On e ,  
t h e  g rie va n ce  m a y b e  s u b m it t e d  with in  th re e  ( 3 )  d a ys  th e re a ft e r t o  th e  Prin cip a l o r a p p rop ria t e  
a d m in is t ra tor  in  writ t e n  form .  Th e  Ad m in is t ra t or  s h a ll a rra n g e  fo r a  m e e t in g  to  t a ke  p la ce  
with in  th re e  (3 )  d a ys  followin g  re ce ip t  o f t h e  writ t e n  g rie va n ce .  Th e  Ad m in is t ra tor  s h a ll p rovid e  
th e  g rie va n t  with  a  writ t e n  a n s we r  to  th e  g rie va n ce  with in  th re e  (3 )  d a ys  a ft e r t h e  m e e t in g .  
S u ch  a n s we r s h a ll in clu d e  th e  re a s on s  u p on  wh ich  th e  d e cis ion  wa s  b a s e d .  

 
LEVEL THREE:  If t h e  g rie va n t  is  n ot  s a t is fie d  with  th e  d is p os it ion  o f t h e  g rie va n ce  a t  Le ve l 
Two,  th e n  with in  th re e  ( 3 )  d a ys  th e  g rie va n t  will s u b m it  t h e  g rie va n ce  t o  th e  S u p e rin t e n d e n t  o r  
h is / h e r d e s ig n e e .  With in  five  (5 )  d a ys  o f re ce ip t  of t h e  a p p e a l t h e  S u p e rin t e n d e n t  o r d e s ig n e e  
s h a ll a rra n g e  fo r a  m e e t in g  to  b e  h e ld  with  th e  g rie va n t .  As  p a rt  of t h e  p roce s s  th e  
S u p e rin t e n d e n t  s h a ll con d u ct  a n  in ve s t ig a t ion  t h a t  m a y in clu d e  b u t  n ot  lim it e d  to  th e  followin g :  
in t e rvie w a ll witn e s s e s  or re a d  a n d  con s id e r t h e ir s t a t e m e n t s ,  m e e t  with  in t e re s t e d  p a rt ie s  a n d ,  
a t  t h e  d is cre t ion  o f t h e  S u p e rin t e n d e n t ,  in t e rvie w oth e r witn e s s e s  o r in t e re s t e d  p a rt ie s .  Up on  
con clu s ion  o f t h e  in ve s t ig a t ion ,  t h e  S u p e rin t e n d e n t  will h a ve  t e n  (1 0 )  d a ys  t o  p rovid e  a  writ t e n  
d e cis ion ,  t og e th e r with  re a s on s  for t h e  d e cis ion ,  t o  th e  g rie va n t .  

 
LEVEL FO UR:  If t h e  g rie va n t  is  n ot  s a t is fie d  with  th e  d is p os it ion  o f t h e  g rie va n ce  a t  Le ve l 
Th re e ,  t h e n  with in  five  ( 5 )  d a ys  th e  g rie va n ce  m a y b e  re fe rre d  to  th e  S ch ool Boa rd  of Tru s t e e s  
in  writ in g .  Up on  re ce ip t  of t h e  a p p e a l,  t h e  Boa rd  s h a ll a rra n g e  fo r a  clos e d  m e e t in g  to  b e  h e ld  
a t  t h e  n e xt  s ch e d u le d  b oa rd  m e e t in g ,  with  th e  Boa rd ,  t h e  g rie va n t ,  p a r t ie s  in  in t e re s t ,  a n d / or 
le g a l cou n s e l( s ) .  If e ith e r p a rt y will h a ve  le g a l cou n s e l a t  t h e  h e a rin g ,  t h e  oth e r p a rty s h a ll b e  
n ot ifie d  th re e  (3 )  d a ys  in  a d va n ce .  Th e  b oa rd  will b e  p rovid e d  with  a  d ocke t  of a ll 
d ocu m e n ta t ion  s u b m it t e d ,  re ce ive d ,  a n d  is s u e d .  Th e  p a rt ie s  in  in t e re s t  m a y p rod u ce  witn e s s e s  
a n d  e vid e n ce  a s  th e y d e e m  n e ce s s a ry to  d e ve lop  fa ct s  p e rt in e n t  t o  th e  g rie va n ce .  Th e  b oa rd  a t  
it s  d is cre t ion  ca n  a s k q u e s t ion s  a n d  in t e rvie w ot h e r witn e s s e s  o r in t e re s t e d  p a rt ie s .  Up on  
con clu s ion  o f t h e  m e e t in g ,  t h e  Boa rd  will h a ve  t e n  (1 0 )  d a ys  t o  p rovid e  a  writ t e n  d e cis ion ,  



t og e th e r with  re a s on s  for t h a t  d e cis ion ,  t o  th e  g rie va n t .  Th e  Boa rd ’s  d e cis ion  com p le t e s  th e  
g rie va n ce  p roce s s .  

 
Art icle  2  

 
Ev a lu a t io n  P r o c e d u r e  

 
Th e  e va lu a t ion  p roce d u re  will b e  con d u cte d  p e r Kim b e rly S ch ool Boa rd  Policy,  Id a h o  S ta t e  Boa rd  
Ru le ,  a n d  Id a h o  Cod e .  Re vis ion s  in  th e  e va lu a t ion  p roce s s  will b e  re com m e n d e d  t o  th e  Kim b e rly 
Boa rd  of Tru s t e e s  b y a  t e a ch e r e va lu a t ion  com m it t e e  com p ris e d  o f t e a ch e rs  a n d  a d m in is t ra t ors .     
 
All ce rt ifica t e d  e m p loye e s  will h a ve  two d ocu m e n te d  ob s e rva t ion s  with  th e  firs t  com p le te d  b y 
Ja n u a ry 1 .  In  a d d it ion ,  ce rt ifica t e d  e m p loye e s  will b e  g ive n  on e  form a t ive  e va lu a t ion  a n d  on e  
s u m m a t ive  e va lu a t ion  a n d  th e  s u m m a t ive  will b e  com p le t e d  b y Ju n e  1 .   
 
 

 
 
 Dis c ip lin e  S h o r t  o f Dis m is s a l 
 
Th e  Dis t rict  a n d  th e  As s ocia t ion  re cog n ize  th e  va lu e  of re m e d ia l a ct ion  a s  a  m e a n s  of corre ct in g  p rob le m s  
of p e rfo rm a n ce  a n d  a s s is t in g  th e  e m p loye e .  
 

1 .  Th e  Dis t rict  a n d  As s ocia t ion  a g re e  to  d is cip lin e  s h ort  of d is m is s a l b a s e d  on  th e  followin g  
p rin cip a ls :  
 

a .  Im p le m e n ta t ion  a n d  e n force m e n t  o f ru le s ,  re g u la t ion s ,  a n d  th e  Ma s t e r  Con t ra ct ,  s h a ll b e  
d on e  in  a  fa ir  a n d  e q u it a b le  m a n n e r.  

 
b .  Ap p lica t ion  of p rog re s s ive  d is cip lin e  s h a ll b e  u t ilize d  with  th e  in t e n t ion  of im p rovin g  

p e rfo rm a n ce .  
 
c.  Th e  rig h t s  o f t h e  e m p loye e  s h a ll b e  re s p e cte d  a n d  g u a ra n te e d .  

 
d .  At  a ll s t a g e s  in  th e  im p le m e n ta t ion  of p rog re s s ive  d is cip lin e ,  e m p loye e s  s h a ll h a ve  th e  

rig h t  of re p re s e n ta t ion .  In  th e  e ve n t  e m p loye e s  ch oos e  to  h a ve  le g a l cou n s e l,  t h e  d is t rict  
re t a in s  th e  s a m e  rig h t .  Th e  e m p loye e  wis h in g  to  b e  re p re s e n te d  b y le g a l cou n s e l m u s t  
p rovid e  th e  d is t rict  a  re a s on a b le  a m ou n t  o f t im e  to  re t a in  le g a l cou n s e l.   

 
e .  An y d is cip lin a ry a ct ion  t a ke n  s h a ll b e  fa ir ,  a p p rop ria t e ,  a n d  re a s on a b ly re la t e d  t o  t h e  

offe n s e  a n d  th e  e m p loye e  s h ou ld  b e  g ive n  a p p rop ria t e  d u e  p roce s s .   
 

 
 2 .  Em p loye e s  m a y b e  d is cip lin e d ,  b u t  n ot  lim it e d  to  th e  followin g ,  for  t h e  in fra ct ion s  lis t e d :  

 
In fra ct ion  –  a n y in cid e n t ,  com m is s ion  o r om is s ion  th a t  is  in  viola t ion  o f ru le s  o r p olicy 
th a t  is  n ot  in  viola t ion  o f t h e  la w,  cod e  o f e th ics ,  a n d  d oe s  n ot  p la ce  s tu d e n t s  in  
je op a rd y.  

 
  a .  Viola t ion s  of d is t rict  p olicy a n d  re g u la t ion s .  
 

b .  Com p la in t s  a b ou t  b e h a vior b y s tu d e n t s ,  b y fe llow e m p loye e s ,  or  b y th e  p u b lic wh ile  
p e rfo rm in g  s ch ool re la t e d  d u t ie s .  

 
  c.  Fa ilu re  to  p e rform  con t ra ctu a l ob lig a t ion s .  
 



 3 .  Prog re s s ive  Dis cip lin e  Proce d u re s  ( Th e  followin g  s h a ll b e  u s e d  a s  a  g u id e ) :  
   

a .  Th e  firs t  t im e  a n  a d m in is t ra to r b e com e s  a wa re  of a n  in fra ct ion  b y a n  e m p loye e  a  
ve rb a l wa rn in g  will b e  g ive n  a n d  th e  e m p loye e  will b e  in form e d  of th e  p os s ib le  
con s e q u e n ce s  o f con t in u e d  in fra ct ion s .  

 
b .  For re p e a t e d  in fra ct ion s  of t h e  s a m e  kin d ,  t h e  a d m in is t ra tor  will g ive  th e  t e a ch e r 

writ t e n  wa rn in g .  Th e  e m p loye e  h a s  th e  rig h t  t o  a  con fe re n ce  with  th e  p rin cip a l t o  
cla rify  a n d  a t t e m p t  t o  re s olve  a n d  re m e d ia t e  th e  m is con d u ct .  

 
c.  In fra ct ion s  o f t h e  s a m e  kin d  occu rrin g  a ft e r a  writ t e n  wa rn in g  will re s u lt  in  a  writ t e n  

re p rim a n d .  Th e  e m p loye e  s h a ll h a ve  th e  rig h t  t o  a  con fe re n ce  t o  d is cu s s  th e  
re p rim a n d  with  th e  p rin cip a l.  

 
d .  If writ t e n  re p rim a n d s  d o n ot  re s olve  th e  p rob le m ,  s u s p e n s ion  of u p  to  t e n  (1 0 )  d a ys  

with ou t  p a y m a y b e  im p le m e n te d  b y th e  Boa rd  of Ed u ca t ion  a ft e r a  fu ll h e a rin g  on  
th e  m a t t e r.  

 
e .  No s u s p e n s ion  s h a ll b e  ca rrie d  ove r  from  on e  s ch ool ye a r t o  th e  n e xt .  

 
 

Art icle  3  
Le a v e s  

* *  For t h e  p u rpos e  of t h is  s e ct ion :  Th e  te rm  “fa m ily” s h a ll b e  in t e rp re te d  a s :  s p ou s e  a n d  you r (o r you r s pou s e ’s )  
ch ild ,  s t e p ch ild ,  fa th e r,  m oth e r,  s is te r ,  b ro th e r,  g ra n dp a re n t ,  g ra n d ch ild ,  s on - in - la w,  d a u g h te r- in - la w,  u n cle ,  a u n t  o r  a  
p e rs on  wh os e  re la t ion sh ip  is  t h a t  o f a  fos t e r  p a re n t .  Un u su a l ca s e s  n ot  in clu de d  h e re in  m a y b e  b rou g h t  to  t h e  
a t t e n t ion  of t h e  Su pe rin t e n d e n t  o f Sch ools  fo r  con s id e ra t ion .  
 
A.  S I CK LEAVE 
 

1 )  At  th e  b e g in n in g  of e a ch  s ch ool ye a r e a ch  ce rt ifica t e d  e m p loye e  s h a ll b e  cre d it e d  with  n in e  (9 )  
d a ys  of s ick le a ve  a llowa n ce  cu m u la t ive  to  a  t o t a l of two h u n d re d  twe n ty (2 2 0 )  d a ys  fo r s ick 
le a ve  u s e .  Em p loye e s  h ire d  fo r le s s  th a n  th e  fu ll ye a r or  fu ll t im e  will re ce ive  s ick le a ve  d a ys  on  
a  p ro- ra t e d  b a s is .  S ick le a ve  d a ys  m a y b e  t a ke n  a s  fu ll o r h a lf d a ys .  S ick le a ve  m a y b e  u s e d  
for:  

  
a .  Illn e s s  or  in ju ry of t h e  e m p loye e ,  in clu d in g  illn e s s  re la t e d  to  p re g n a n cy.   
b .  Illn e s s  or  in ju ry of m e m b e r of e m p loye e ’s  fa m ily wh ich  n e ce s s it a t e s  th e  p re s e n ce  of t h e  

e m p loye e .  
c.  Be re a ve m e n t  of m e m b e r o f t h e  e m p loye e ’s  fa m ily.  
d .  Or th e  p rim a ry ca re g ive r,  e ith e r  m oth e r  o r fa th e r ,  t o  ca re  fo r a n  in fa n t  or ch ild  

im m e d ia t e ly a ft e r p la ce m e n t  fo r a d op t ion ,  n ot  t o  e xce e d  1 0  fu ll d a ys  p e r a d op t ion .  
 

2 )  Ve rifica t ion  of illn e s s  or  in ju ry m a y b e  re q u e s t e d  b y th e  S u p e rin t e n d e n t ,  with  s u ch  ve rifica t ion  
to  b e  m a d e  b y a cce p ta b le  m e d ica l a u th orit ie s .  Fa ilu re  to  p rovid e  s u ch  ve rifica t ion ,  wh e n  
re q u e s t e d ,  m a y re s u lt  in  d is a llowa n ce  of s u ch  s ick le a ve  a s  cla im e d  b y th e  e m p loye e .  

 
3 )  Le a ve s  with ou t  p a y fo r h e a lth  con d it ion s  m a y b e  g ra n t e d  for  a ll o r p a rt  of a n y s ch ool ye a r.  

Ap p lica t ion  fo r s u ch  le a ve  will b e  m a d e  in  writ in g  to  th e  S u p e rin t e n d e n t .  Up on  re tu rn  from  s u ch  
le a ve ,  t h e  t e a ch e r s h a ll b e  a s s ig n e d  t o  a n  op e n  p os it ion  fo r wh ich  th e y a re  q u a lifie d .  

 
4 )  A S ick Le a ve  Ba n k is  a va ila b le  fo r ce rt ifica t e d  e m p loye e s  in  a ccord a n ce  to  th e  t e rm s  a n d  

p rovis ion s  of t h e  d is t rict ’s  p olicie s  a n d  p roce d u re s .  Th e  S ick Le a ve  Ba n k p olicie s  a n d  p roce d u re s  
h a ve  b e e n  a t t a ch e d  t o  t h is  a g re e m e n t .  

 
 
 



B. P ERS O N AL LEAVE 
 
All fu ll- t im e  ce rt ifica t e d  p e rs on n e l s h a ll b e  g ra n t e d  five  (5 )  d a ys  of p a id  p e rs on n e l le a ve  p e r  ye a r,  le s s  
s u b s t it u t e  p a y on  th e  fou rth  a n d  fifth  d a ys .  Ce rt ifica t e d  p e rs on n e l e m p loye d  le s s  th a n  fu ll- t im e  s h a ll 
re ce ive  p e rs on a l le a ve  on  a  p ro- ra t e d  b a s is .  
 
Ad va n ce  n ot ice  m u s t  b e  g ive n  t o  th e  p rin cip a l a n d  le a ve  will b e  g ra n t e d  con t in g e n t  u p on  th e  n e e d s  of t h e  
s ch ool a n d  a va ila b ilit y o f a  s u b s t it u t e .  Le a ve  will b e  g ra n te d  on  a  firs t  writ t e n  re q u e s t ,  firs t  g ra n te d  b a s is .  
Pe rs on a l d a ys  t o  b e  t a ke n  p rior t o  or  followin g  h olid a ys ,  on  d is t rict  in - s e rvice  d a ys ,  d u rin g  th e  firs t  two (2 )  
we e ks  o r la s t  t wo (2 )  we e ks  of s ch ool m u s t  b e  re q u e s t e d  a n d  con firm e d  in  a d va n ce .  Wh e n  e xt e n u a t in g  
circu m s ta n ce s  d e e m  th e  n e ce s s ity o f p e rs on a l le a ve ,  with ou t  a d va n ce  con firm a t ion ,  a p p lica t ion  m u s t  b e  
m a d e  to  th e  S u p e rin t e n d e n t  fo r a n  e xce p t ion .  
 
Un u s e d  p e rs on a l le a ve  m a y b e  a ccu m u la t e d  to  a  t o t a l o f five  (9  d a ys  o r  b e  re im b u rs e d  a t  t h e  ra t e  o f t h e  
ce rt ifica t e d  s u b  p a y p e r d a y t im e s  th e  u n u s e d  d a ys  ( two m a xim u m ) ,  p ro- ra t e d  for  p a rt - t im e  t e a ch e rs .  
 
C.  BEREAVEMENT LEAVE 
 
Ce rt ifica t e d  e m p loye e s  s h a ll b e  g ra n te d  u p  to  five  (5 )  d a ys  b e re a ve m e n t  le a ve .  S u ch  le a ve  s h a ll b e  
d e d u cte d  firs t  from  s ick le a ve  for  a  fa m ily  m e m b e r ,  firs t  from  p e rs on a l le a ve  if n ot  a  fa m ily m e m b e r.  If t h e  
e m p loye e  is  ou t  of p e rs on a l/ s ick le a ve ,  t h e  5  d a ys  will b e  “s u b s t it u t e  d e d u ct ion ” p a y.  In  e xte n u a t in g  
circu m s ta n ce s  th e s e  d a ys  m a y b e  e xte n d e d .  
 
D.  S ABBATI CAL LEAVE 
 
Ce rt ifica t e d  e m p loye e s  wh o h a ve  b e e n  e m p loye d  b y th e  d is t rict  fo r a  p e riod  of five  (5 )  con s e cu t ive  ye a rs  
im m e d ia t e ly p rio r t o  th e  ye a r in  wh ich  th e  s a b b a t ica l le a ve  is  t o  com m e n ce  m a y a p p ly fo r s a b b a t ica l le a ve .  
S a b b a t ica l Le a ve  m a y n ot  e xce e d  a  p e riod  o f on e  (1 )  ye a r a n d  s h a ll b e  with ou t  p a y o r in cre m e n t .  
 
Th e  Boa rd  s h a ll a u th orize  s a b b a t ica l le a ve s  wh e n  it  d e e m s  s u ch  le a ve s  of a b s e n ce  t o  b e  re a s on a b le  a n d  
for  g ood  ca u s e ,  a n d  n ot  d e t rim e n ta l t o  e d u ca t ion  with in  th e  s ys t e m .  S a b b a t ica l Le a ve s  s h a ll b e  g ra n te d  fo r 
t h e  p u rp os e  o f a llowin g  ce rt ifica t e d  e m p loye e s  t o  con t in u e  p rofe s s ion a l e d u ca t ion  re n e wa l,  a d va n ce m e n t  
th rou g h  re s e a rch ,  fo rm a l e d u ca t ion ,  o r o th e r  m e a n s  a cce p ta b le  t o  th e  Boa rd .  
 
Ap p lica t ion s  for  s a b b a t ica l le a ve s  m u s t  b e  s u b m it t e d  to  th e  Boa rd  p rio r t o  Fe b ru a ry 1  of t h e  ye a r  p rio r t o  
th e  com m e n ce m e n t  o f t h e  le a ve .  La t e  a p p lica t ion s  th a t  a re  th e  re s u lt  o f u n iq u e  p rofe s s ion a l op p ortu n it ie s  
m a d e  a va ila b le  to  th e  a p p lica n t  a ft e r  t h e  d e a d lin e  m a y b e  s u b m it t e d  to  th e  S u p e rin t e n d e n t  on  a n  
e xce p t ion a l b a s is .  Th e  d e cis ion  o f t h e  Boa rd  in  t h e s e  ca s e s  will b e  n on - p re ce d e n t ia l a n d  b a s e d  on  th e  
s t a ffin g  n e e d s  of t h e  s ch ool a n d  th e  a va ila b ilit y  of a n  a cce p ta b le  re p la ce m e n t .  Elig ib le  e m p loye e s  s h a ll 
in clu d e ,  with  th e ir  a p p lica t ion ,  a  p la n  ou t lin in g  th e  ye a r’s  a ct ivit ie s .  An  e m p loye e  on  le a ve  m a y e n g a g e  in  
fu ll or  p a rt - t im e  e m p loym e n t  d u rin g  th e  le a ve .  
 
An  e m p loye e  re tu rn in g  from  a  s a b b a t ica l le a ve  m u s t  n ot ify th e  Boa rd  in  writ in g  on  or  b e fore  Ma rch  1  of 
t h e ir  in t e n t  t o  re tu rn .  Up on  re tu rn  from  s u ch  le a ve ,  t h e  e m p loye e  s h a ll b e  a s s ig n e d  t o  h is / h e r form e r  
p os it ion  wh ich  h a s  b e e n  fille d  b y a  re p la ce m e n t  d u rin g  th e  le a ve  p e riod .  
 
E.  LEAVE O F ABS EN CE  
 
Con t in u in g  con t ra ct e d  ce rt ifica t e d  e m p loye e s  m a y a p p ly fo r a  le a ve  of a b s e n ce .  A le a ve  of a b s e n ce  m a y 
n ot  e xce e d  a  p e riod  of on e  (1 )  ye a r  a n d  s h a ll b e  with ou t  p a y or in cre m e n t .  
 
Th e  Boa rd  s h a ll a u th orize  le a ve s  of a b s e n ce  wh e n  it  d e e m s  s u ch  le a ve s  t o  b e  re a s on a b le  a n d  fo r  g ood  
ca u s e  a n d  n ot  d e t rim e n ta l t o  e d u ca t ion  with in  th e  s ys t e m .  Le a ve s  o f a b s e n ce  s h a ll b e  g ra n te d  for t h e  
p u rp os e  of a llowin g  ce rt ifica t e d  e m p loye e s  to  con t in u e  p rofe s s ion a l e d u ca t ion ,  re n e wa l,  a n d  a d va n ce m e n t  
th rou g h  re s e a rch ,  t ra ve l,  re s t ,  form a l e d u ca t ion ,  or  oth e r m e a n s  a cce p ta b le  to  th e  Boa rd .  
 
Ap p lica t ion  fo r a  le a ve  o f a b s e n ce  m u s t  b e  s u b m it t e d  to  th e  Boa rd  p rio r t o  Fe b ru a ry 1  o f t h e  ye a r  p rior t o  
th e  com m e n ce m e n t  o f t h e  le a ve .  La t e  a p p lica t ion s  th a t  a re  th e  re s u lt  o f u n iq u e  p rofe s s ion a l o r o th e r  



op p ortu n it ie s  m a d e  a va ila b le  to  th e  a p p lica n t  a ft e r t h e  d e a d lin e  m a y b e  s u b m it t e d  to  th e  S u p e rin t e n d e n t  
on  a n  e xce p t ion a l b a s is .  Th e  d e cis ion  of t h e  Boa rd  in  th e s e  ca s e s  will b e  n on -p re ce d e n t ia l a n d  b a s e d  on  
th e  s t a ffin g  n e e d s  of t h e  s ch ool a n d  th e  a va ila b ilit y of a n  a cce p ta b le  re p la ce m e n t .  Elig ib le  e m p loye e s  s h a ll 
in clu d e  with  th e ir a p p lica t ion  a  p la n  ou t lin in g  th e  ye a r’s  a ct ivit ie s .  
 
An  e m p loye e  re tu rn in g  from  a  le a ve  m u s t  n ot ify  th e  Boa rd  in  writ in g  on  or b e fore  Ma rch  1  of d e s ire  to  
re tu rn .  Up on  re tu rn  o f s u ch  le a ve ,  t h e  e m p loye e  s h a ll b e  a s s ig n e d  on ly to  a n  op e n  p os it ion  fo r wh ich  th e y 
a re  q u a lifie d .  
 
F.  CHI LD REARI NG LEAVE 
 
Ch ild  re a rin g  le a ve  is  a n  u n p a id  le a ve  o f a b s e n ce  wh ich  m a y b e  g ra n t e d  to  a  ce rt ifica t e d  e m p loye e :  
 

1 )  For th e  re m a in d e r of t h e  cu rre n t  s ch ool ye a r  o r  
 

2 )  for  a  p e riod  o f twe lve  (1 2 )  con s e cu t ive  ca le n d a r  we e ks  wh ich  m a y in clu d e  1 0  p a id  s ick d a ys  
com m e n cin g  on  th e  d a y a  ch ild  is  b orn  o r a n  a d op te d  ch ild  is  re le a s e d  t o  th e  cu s tod y of t h e  
a d op t ive  p a re n t s  a n d  

 
3 )  Un d e r e xt e n u a t in g  circu m s ta n ce s  a n d  a t  t h e  Boa rd ’s  d is cre t ion ,  t h e  le a ve  m a y b e  e xte n d e d .  

 
Th is  le a ve  is  fo r t h e  p rim a ry p u rp os e  of ca rin g  for  o r re a rin g  a n  e m p loye e ’s  n a tu ra l o r a d op t ive  ch ild .  
Re q u e s t s  for  ch ild - re a rin g  le a ve  o f a b s e n ce  m u s t  b e  s u b m it t e d  in  writ in g  to  th e  S u p e rin t e n d e n t ,  with  a  
cop y to  th e  b u ild in g  p rin cip a l or  im m e d ia t e  s u p e rvis or.  Th e  e m p loye e  s h a ll b e  e n t it le d  t o  re tu rn  from  s u ch  
le a ve  on ly to  a n  op e n  p os it ion  fo r wh ich  th e y a re  q u a lifie d .  Ch ild -Re a rin g  le a ve  re q u e s t e d  for a  p e riod  o f 1  
ye a r will b e  con s id e re d  a s  a  re q u e s t  fo r a  Le a ve  of Ab s e n ce .  
 
G.  MATERN I TY LEAVE 
 
Us e  of s ick le a ve  for illn e s s  re la t e d  to  p re g n a n cy a n d / or  ch ild  b irth  will con form  to  a p p lica b le  s t a t e  a n d  
fe d e ra l la ws .  Em p loye e s  a re  e n t it le d  to  u s e  a ccu m u la te d  s ick le a ve  d a ys  fo r t h e  p e riod  of t im e  a  p h ys icia n  
p re s crib e s  d u e  t o  illn e s s  a n d / or d is a b ilit y re la t e d  to  th e  p re g n a n cy a n d  re cove ry from  d e live ry.  Elig ib le  
ce rt ifica t e d  e m p loye e s  m a y a p p ly t o  th e  s ick le a ve  b a n k if circu m s ta n ce s  wa rra n t .  
 
Ma te rn ity le a ve  is  le a ve  for  t h e  p u rp os e  of p os tp a rtu m  re cove ry com m e n cin g  a t  t h e  con clu s ion  of t h e  s ick 
le a ve  pe riod  a  ph ys icia n  p re s cribe s  du e  t o  illn e s s  a n d / or  d is a b ility re la te d  t o  th e  p re gn a n cy a n d  re cove ry from  
de live ry.  Ava ila b le  p e rs on a l/ s ick le a ve  d a ys  m a y b e  u s e d  fo r m a t e rn ity le a ve .  Th e  s ick le a ve  b a n k m a y n ot  
b e  u s e d  for  m a te rn ity le a ve .   
 
Ma te rn ity le a ve  is  for  a  p e riod  o f twe lve  (1 2 )  con s e cu t ive  we e ks  o r le s s  a n d  ru n s  con cu rre n t ly  with  th e  
s ick le a ve  pe riod  a  ph ys icia n  p re s cribe s  du e  to  illn e s s  a n d / or  d is a b ility re la t e d  to  th e  p re gn a n cy a n d  re cove ry 
from  de live ry.  Writ t e n  a p p lica t ion  m u s t  b e  s u b m it t e d  to  th e  Boa rd  wit h in  th irty ( 3 0 )  d a ys  of t h e  a n t icip a te d  
d a te  o f t h e  b irth .  Ap p lica t ion  d e a d lin e  m a y b e  wa ive d  u n d e r e xt e n u a t in g  circu m s ta n ce s ,  a n d  a t  t h e  
d is cre t ion  of t h e  Boa rd  t h e  d u ra t ion  of t h e  le a ve  m a y b e  e xte n d e d .  Th e  ce rt ifica t e d  e m p loye e  s h a ll b e  
e n t it le d  to  re tu rn  from  s u ch  le a ve  to  th e ir  o rig in a l p os it ion .  If t h e  le a ve  is  m ore  th a n  twe lve  (1 2 )  we e ks  
th e  e m p loye e  m a y re tu rn  to  a n  op e n  p os it ion  fo r wh ich  th e y a re  q u a lifie d .  
 
 
 
H .  FAMI LY MEDI CAL LEAVE 
 
Th e  S ch ool Dis t rict  will s u b s crib e  t o  th e  re q u ire m e n t s  of t h e  Fa m ily Me d ica l Act  of 1 9 9 3 .  
 
 
 
 
 



 
I .  P REVENTATI VE CARE LEAVE 

 
An n u a lly,  e m p loye e s  will b e  p rovid e d  on e  (1 )  p re ve n ta t ive  ca re  d a y.  Pre ve n ta t ive  ca re  le a ve  ca n  b e  
u t ilize d  for  t h e  e m p loye e ,  s p ou s e ,  o r ch ild  d e a lin g  with  m e d ica l m a t t e rs  of p re ve n ta t ive  ca re .  Th e  
e m p loye e  m u s t  p rovid e  th e ir s u p e rvis or with  d ocu m e n ta t ion  o f t h e  p re ve n ta t ive  ca re .  Th is  le a ve  ca n n ot  b e  
ca rrie d  ove r  o r a ccu m u la te d  a n d  is  n on - t ra n s fe rra b le .   
 

  
J .  P u b lic  O ffic e  
  
 Th e  Boa rd  o f Tru s t e e s  re cog n ize s  it  is  a n  e m p loye e ’s  rig h t  t o  s e e k a n d  s e rve  p u b lic office  a n d  
e n cou ra g e s  e m p loye e s  t o  d o  s o with  th e  followin g  u n d e rs t a n d in g :   
•  Ca n d id a te s  a n d  e le ct e d  or  a p p oin te d  officia ls  will re ce ive  th e ir re g u la r p a y,  m in u s  th e  d a ily cos t  fo r 

s u b s t it u t e s .  Th is  is  con t in g e n t  u p on  th e  e m p loye e  con t in u in g  to  p e rfo rm  a n d  b e in g  re s p on s ib le  for  
s p e cifie d  d u t ie s  of t h e ir  t e a ch in g  p os it ion .   

• Ca n d id a te s  a n d  e le ct e d  or a p p oin te d  officia ls  s h a ll m a ke  a rra n g e m e n t s  with  th e  b u ild in g  p rin cip a l 
a n d  s u p e rin t e n d e n t  s o  t h a t  p la n s  ca n  b e  m a d e  to  fill a s s ig n m e n t s  d u rin g  a b s e n ce .   

•  Ca n d id a te s  a n d  e le ct e d  or  a p p oin te d  officia ls  s h a ll n ot  le t  ca m p a ig n  a ct ivit ie s  a n d / or officia l p u b lic 
d u t ie s  in t e rfe re  with  th e  e m p loye e ’s  e ffe ct ive n e s s  in  th e ir p os it ion  or  in s t ru ct ion a l p rog ra m  of t h e  
s ch ool.   

•  Ca n d id a te s  a n d  e le ct e d  or  a p p oin te d  officia ls  a re  e xp e cte d  n ot  t o  b rin g  th e ir ca m p a ig n  a n d / or 
officia l d u t ie s  in to  th e  cla s s room  a n d / or s ch ool n or m a ke  u s e  o f s tu d e n t s  in  ca m p a ig n  or p olit ica l 
a ct ivit ie s  d u rin g  th e  t im e  s ch ool is  in  s e s s ion .  

  
J .  Le s s o n  P la n n in g  W h ile  o n  Ex t e n d e d  Le a v e   
 

Certified Staff will have the option to receive credit for 80 minutes of lesson planning per day, by completing 
daily lesson plans when on leave for 5 or more consecutive days. This will be accumulated at the end of their 
leave and credited back to their sick leave. Example, if a certified employee is on leave for 6 consecutive 
workdays and completes lesson plans for each day absent, they will receive a credit towards their leave in the 
amount of 1 sick leave day. In the case of a long-term substitute, when there is a certified person in a certified 
position, the long-term substitute will be responsible for completing lesson plans and no sick leave credit will 
be given to the certified staff for lesson planning. 
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Te a c h e r  Rig h t s  

 
 
 
A.  N O N - DI S CRI MI N ATI O N  
  

Th e  t e a ch e rs  s h a ll n ot  b e  d is crim in a te d  a g a in s t  b e ca u s e  of a g e ,  ra ce ,  re lig ion ,  g e n d e r,  n a t ion a l 
orig in ,  m e m b e rs h ip  or  n on -m e m b e rs h ip  in  a n  a s s ocia t ion .  

 



B. RI GHT TO  O RGAN I ZE 
 

Te a ch e rs  s h a ll h a ve  th e  rig h t  t o  org a n ize ,  jo in ,  a n d  a s s is t  a n y a s s ocia t ion  in  th e  p roce s s  o f 
e s t a b lis h in g  a n d  im p rovin g  con d it ion s  of p rofe s s ion a l e m p loym e n t  a n d  e n h a n cin g  th e  q u a lity of t h e  
e d u ca t ion a l p rog ra m .  

 
To m e e t  t h a t  e n d ,  it  is  u n d e rs t ood  th a t  t h e  t e a ch e rs  h a ve  s om e  s p e cific colle ct ive  rig h t s .  Th e y a re  
a s  follows :  
 

1 )  I n fo r m a t io n :  o p e n  m e e t in g  a n d  t r a n s p a r e n c y :  Th e  d is t rict  s h a ll 
p rovid e ,  u p on  re q u e s t ,  t o  th e  As s ocia t ion  a ll p u b lic in form a t ion  
n e ce s s a ry fo r it s  fu n ct ion  a s  a  b a rg a in in g  u n it  re p re s e n ta t ive .  In  
ord e r  to  m e e t  t h e  t ra n s p a re n cy la ws  a ll p e rt in e n t  in form a t ion  is  
p os t e d  on  th e  d is t rict  we b s it e .   

 
2 )  Us e  o f  Bu ild in g s  a n d  Eq u ip m e n t :  Th e  As s ocia t ion  a n d  it s  

re p re s e n ta t ive s  s h a ll h a ve  th e  rig h t  t o  a cce s s  s ch ool b u ild in g s ,  
p rovid in g  th e re  is  n o in t e rfe re n ce  with  re g u la r s ch ool p rog ra m s .  
Re q u e s t  fo r u s e  s h a ll b e  m a d e  th rou g h  th e  p rin cip a ls  a n d  
S u p e rin t e n d e n t  t o  con firm  a va ila b ilit y of fa cilit ie s .  Th e  As s ocia t ion  
s h a ll h a ve  th e  rig h t  a n d  a cce p t s  t h e  re s p on s ib ilit y fo r u s e  of s ch ool 
e q u ip m e n t ,  in clu d in g  cop y m a ch in e s ,  com p u te rs ,  a n d  a u d io  vis u a l 
e q u ip m e n t .  Us e  of s u ch  e q u ip m e n t  s h a ll b e  b e fore  o r a ft e r  s ch ool,  o r 
d u rin g  lu n ch  t im e .  Th e  As s ocia t ion  s h a ll b e  re s p on s ib le  fo r cu s tom a ry 
a n d  a g re e d  u p on  cos t  fo r t h e  u s e  of a ll m a te ria ls  a n d  s u p p lie s  

 
3 )  I n t e r - s c h o o l Ma il /  Co m m u n ic a t io n :  Th e  As s ocia t ion  s h a ll h a ve  

a cce s s  to  th e  in t e r- s ch ool m a il fa cilit ie s  a n d  s ch ool m a ilb oxe s  
in clu d in g  e -m a il for  As s ocia t ion  com m u n ica t ion .  All writ t e n  
com m u n ica t ion  u s in g  in t e r- s ch ool m a il s h a ll b e  s ig n e d  a n d  d a te d  b y 
th e  o rig in a tor.  All g rou p  m a ilin g  to  t e a ch e rs  s h a ll b e  s ig n e d  a n d  
d a te d  b y th e  As s ocia t ion  Pre s id e n t  or  a u th orize d  re p re s e n ta t ive .  
Ea ch  s ch ool fa cu lty room  s h a ll h a ve  a  d e s ig n a te d  a re a  fo r As s ocia t ion  
n ot ice s  a n d  m a te ria ls .  No  p o lit ic a l p r o m o t io n   

 
4 )  Ne w  Te a c h e r s  O r ie n t a t io n :  Th e  As s ocia t ion  s h a ll b e  g ive n  th e  

op p ortu n ity a t  a  n e w t e a ch e r  o rie n ta t ion  m e e t in g  to  p re s e n t  a n  
e xp la n a t ion  of t h e  As s ocia t ion  a n d  it s  a ct ivit ie s .  

 
C.  S AFETY AN D HEALTH 
 

Ce rt ifica t e d  e m p loye e s  s h a ll n ot  b e  re q u ire d  to  p e rfo rm  a n y d u ty o r a ct  wh ich  th re a t e n s  a n yon e ’s  
p e rs on a l s a fe ty or we ll b e in g .  
 

 
D.  RULES  AN D REGULATI O N S  
 

All ru le s  a n d  re g u la t ion s  g ove rn in g  e m p loye e  a ct ivit ie s  a n d  con d u ct  s h a ll b e  in t e rp re t e d  a n d  a p p lie d  
u n iform ly th rou g h ou t  th e  d is t rict .  

 
E.  DUE P RO CES S  
 

No t e a ch e r s h a ll b e  d is cip lin e d ,  re p rim a n d e d ,  re d u ce d  in  ra n k or com p e n s a t ion ,  s u s p e n d e d ,  
d e m ot e d ,  t e rm in a te d ,  a d ve rs e ly e va lu a te d ,  o r o th e rwis e  d e p rive d  of a n y p rofe s s ion a l a d va n ta g e  
with ou t  d u e  p roce s s  a s  p re s crib e d  b y Id a h o Cod e  3 3 -5 1 5 .  

 
F.  CI VI L RI GHTS  



  
Noth in g  con ta in e d  h e re in  s h a ll b e  con s t ru e d  t o  d e n y or re s t rict  a n y e m p loye e ’s  rig h t s  u n d e r a n y 
la ws  o f Id a h o  a n d  th e  Un it e d  S ta t e s .  

 
G.  P ERS O N NEL FI LES  
 

Th e  Boa rd  s h a ll p rovid e  for  t h e  e s t a b lis h m e n t  a n d  m a in te n a n ce  of a n  officia l p e rs on n e l file  fo r e a ch  
ce rt ifica t e d  e m p loye e  o f t h e  s ch ool d is t rict  t o  b e  ke p t  in  th e  Dis t rict  Office .  Ea ch  p e rs on n e l file  s h a ll 
con ta in  a n y a n d  a ll m a t e ria ls  re le va n t  t o  th e  e va lu a t ion  of t h e  e m p loye e .  Th e  e m p loye e  s h a ll b e  
p rovid e d  t im e ly n ot ice  o f a ll m a te ria ls  p la ce d  in  th e  p e rs on n e l file  a n d  s h a ll b e  a fford e d  th e  
op p ortu n ity to  a t t a ch  a  re b u t t a l o r re s p on s e  t o  a n y s u ch  m a t e ria ls .  Ea ch  e m p loye e  a n d / or 
d e s ig n a te d  re p re s e n ta t ive  s h a ll b e  g ive n  a cce s s  to  h is  own  p e rs on n e l file  u p on  re q u e s t  a n d  s h a ll b e  
p rovid e d  cop ie s  of m a te ria ls  con ta in e d  th e re in  with  th e  e xce p t ion  o f con fid e n t ia l le t t e rs  of 
re com m e n d a t ion .  

 
H .  AP P EARAN CES  BEFO RE EMP LOYER 
 

No t e a ch e r s h a ll b e  re q u ire d  to  a p p e a r b e fore  t h e  Boa rd  con ce rn in g  a n y m a t t e r wh ich  cou ld  
a d ve rs e ly a ffe ct  t h e  con t in u a t ion  of t h a t  t e a ch e r’s  e m p loym e n t  s t a tu s  u n le s s  t h e  t e a ch e r h a s  b e e n  
g ive n  p rior  writ t e n  n ot ice  of t h e  re a s on  for  s u ch  m e e t in g .  Th e  t e a ch e r s h a ll h a ve  th e  rig h t  t o  
re p re s e n ta t ion  b y th e  As s ocia t ion  a n d  s h a ll b e  g ive n  s u fficie n t  t im e  to  ob ta in  th a t  re p re s e n ta t ion .  

 
I .  P AREN T CO NCERN S   
 

Wh e n  th e re  a re  con ce rn s  b y a  p a re n t  o r s tu d e n t  d ire ct e d  t owa rd  a  t e a ch e r ,  e ve ry e ffo rt  will b e  
m a d e  to  re s olve  th e  is s u e  a t  t h e  lowe s t  p os s ib le  le ve l.  An y s u ch  con ce rn  will b e  firs t  d ire ct e d  t o  th e  
t e a ch e r.  If t h e  m a t t e r is  n ot  re s olve d  with  a  p a re n t - t e a ch e r con fe re n ce ,  t h e  followin g  s e q u e n ce  of 
con fe re n ce s  m a y b e  u s e d  a s  n e e d e d  to  s e e k re s olu t ion  of t h e  p rob le m :  

  
 1 )  Pa re n t - t e a ch e r-b u ild in g  p rin cip a l 
 2 )  Pa re n t - t e a ch e r-b u ild in g  p rin cip a l- s u p e rin t e n d e n t  
 3 )  Pa re n t - t e a ch e r-b u ild in g  p rin cip a l- s u p e rin t e n d e n t -Boa rd  of Tru s t e e s  
 

If t h e  con ce rn  a lle g e s  a  viola t ion  of Tit le  IX,  Tit le  II ,  S e ct ion  5 0 4  of t h e  Re h a b ilit a t ion  Act ,  or 
h a ra s s m e n t  o f t h e  le g a l p rot e ct e d  cla s s ifica t ion s ,  t h e  p rin cip a l/ s u p e rvis or s h a ll t u rn  ove r  th e  
com p la in t  t o  th e  S u p e rin t e n d e n t .  Th e  S u p e rin t e n d e n t  or  t h e ir  d e s ig n e e  will com p le te  a n  
in ve s t ig a t ion  with in  fift e e n  (1 5 )  b u s in e s s  d a ys  u p on  th e  in it ia l com p la in t .  If t h e  g rie va n t  is  n ot  
s a t is fie d  th e  with  S u p e rin t e n d e n t ’s  fin d in g s  re g a rd in g  a lle g a t ion s  of  a  viola t ion  o f Tit le  IX,  Tit le  II ,  
S e ct ion  5 0 4  of t h e  Re h a b ilit a t ion  Act ,  o r h a ra s s m e n t  of t h e  le g a l p rot e ct e d  cla s s ifica t ion s  th e n  t h e  
g rie va n t  m a y s u b m it  t h e   com p la in t  in  writ in g  to  th e  Kim b e rly  S ch ool Boa rd  of Tru s t e e s .  

 
 

If t h e  com p la in t  b e com e s  a  p e rs on n e l is s u e ,  d u e  p roce s s  will b e  a d h e re d  to  a s  ou t lin e d  in  Id a h o 
Cod e  3 3 -5 1 5 .  

 
J .  P RO TECTI ON   
 

Th e  Dis t rict  s h a ll e n d e a vor  to  p rovid e  e m p loye e s  with  a n  e n viron m e n t  wh ich  in h ib it s  ve rb a l o r 
p h ys ica l in t im id a t ion ,  h a ra s s m e n t ,  o r in t e rfe re n ce  b y a n y g rou p  or  in d ivid u a l on  th e  s ch ool 
p re m is e s ,  or  a t  a n y s ch ool- s p on s ore d  a ct ivit y.  Th e  Dis t rict  s h a ll t a ke  s t ron g  a ct ion  a g a in s t  a n yon e  
wh o d is ru p t s  t h is  e n viron m e n t .  Re fe r t o  Kim b e rly S ch ool Boa rd  Policy 4 3 0 1 R 
 

Art icle  5  
 

ACADEMI C FREEDO M AN D RES P O N S I BI LI TY 



 
Th e  p a rt ie s  s e e k to  e d u ca te  you n g  p e op le  in  th e  d e m ocra t ic t ra d it ion ,  t o  fos t e r  re cog n it ion  of in d ivid u a l 
a wa re n e s s  of t h e  re s p e ct  fo r t h e  Con s t itu t ion  a n d  th e  Bill o f Rig h t s ,  a n d  to  in s t ill a p p re cia t ion  of t h e  va lu e  
of in d ivid u a l p e rs on a lity.  I t  is  re cog n ize d  th a t  t h e s e  d e m ocra t ic va lu e s  ca n  b e s t  b e  t ra n s m it t e d  in  a n  op e n  
a tm os p h e re  wh ich  is  fre e  from  a rt ificia l re s t ra in t s  with  fre e  in q u iry a n d  le a rn in g ;  a n d  in  wh ich  a ca d e m ic 
fre e d om  for  t e a ch e r a n d  s tu d e n t  is  e n cou ra g e d ,  p rovid e d  th e  Boa rd  a d op te d  cu rricu lu m ,  p h ilos op h y,  a n d  
cou rs e  o f s tu d y a re  a d h e re d  t o .  Th e  p rofe s s ion a l e m p loye e  h a s  th e  rig h t  t o  e xp re s s  h is / h e r p oin t  of vie w 
p rovid e d  h is / h e r s tu d e n t s  u n d e rs t a n d  th a t  it  is  t h e  t e a ch e r’s  op in ion  a n d  n ot  a s  a n  a u th orit a t ive  
s t a t e m e n t .  S t a t e m e n t s  th a t  a re  p e rs on a l op in ion  ( re lig ion ,  p olit ics ,  a n d  s e xu a l orie n ta t ion )  s h ou ld  b e  
s h a re d  with  e xt re m e  ca u t ion .  It  is  re cog n ize d  th a t  e m p loye e s  d o n ot  s h e d  th e ir  con s t it u t ion a l rig h t s  t o  
fre e d om  of s p e e ch  or  e xp re s s ion  a t  t h e  s ch oolh ou s e  g a t e s .  Howe ve r ,  t h a t  d oe s  n ot  m e a n  th a t  e m p loye e ’s  
rig h t  t o  fre e  s p e e ch  is  with ou t  lim it s .  S p e e ch  or  e xp re s s ion  th a t  is  d is ru p t ive ,  d e t ra ct s  from  th e  
e d u ca t ion a l p roce s s ,  vio la t e s  rig h t  t o  p riva cy o f s t a ff or  s tu d e n t s ,  viola t e s  t h e  Id a h o  Ed u ca tor  Cod e  of 
Eth ics ,  a n d  h a s  lit t le  re g a rd  for  t h e  m ore s  o f t h e  com m u n ity is  p roh ib it e d .   
 
 
A.  S TUDEN T GRADES  
 
Te a ch e rs  h a ve  th e  re s p on s ib ilit y fo r a s s ig n in g  s tu d e n t  g ra d e s  a s  e a rn e d  b y th e  s tu d e n t  t h rou g h  
e s t a b lis h e d  crit e ria .  Te a ch e rs  a ls o  h a ve  th e  re s p on s ib ilit y to  m a in ta in  re cord s  th a t  re fle ct  crit e r ia  fo r t h os e  
g ra d e s  g ive n .   
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TEACHI N G CO N DI TI O N S  
A. W O RK DAY 
 
 Th e  le n g th  of a  workd a y for a  ce rt ifie d  e m p loye e  s h a ll be  s e ve n  a nd  on e -h a lf ( 7  ½ )  h ou rs  
for  a  fu ll- t im e  ce rt ifie d  e m p loye e .  Th e  workda y is  ge n e ra lly e xclu s ive  of a  du ty fre e  3 0  
m in u te  lu n ch  bu t  in clu s ive  of p re pa ra t ion  t im e  a n d  a s s ign e d  du t ie s  e xce p t  d is t r ict  a n d  
s ch ool-wide  m e e t in gs .  
 
 
B.  P REP ARTI O N  TI ME 
 
 
Ea ch  work d a y d u rin g  s t u d e n t  in s t ru ct ion a l t im e ,  fu ll- t im e  in s t ru ct ion a l ce rt ifica t e d  s t a ff m e m b e r will h a ve  
p re p a ra t ion  t im e .  
 
 
 
C.  CLAS S  S I ZE 
 
Th e  As s ocia t ion  a n d  th e  Boa rd  a g re e s  th a t  low s tu d e n t - t e a ch e r ra t ios  a re  vit a l t o  s ou n d  e d u ca t ion a l 
p ra ct ice s .  To th a t  e n d  it  is  re com m e n d e d  th a t  t h e  followin g  b e  u s e d  a s  a  g u id e :  
 
 1 )  In d ivid u a l kin d e rg a rt e n  th rou g h  th ird  g ra d e  cla s s room s  n ot  e xce e d  2 0  s tu d e n t s .  
 2 )  In d ivid u a l fou rth  o r fifth  g ra d e  cla s s room s  n ot  e xce e d  2 5  s tu d e n t s .  
 3 )  In d ivid u a l s ixth  th rou g h  e ig h th  g ra d e  cla s s room s  n ot  e xce e d  3 0  s tu d e n t s .  
 
If t h e s e  cla s s  s ize s  a re  e xce e d e d ,  t h e  s itu a t ion  s h a ll b e  re s olve d  th rou g h  co-op e ra t ive  e ffo rt s  of g ra d e  
le ve l t e a ch e rs  a n d  a d m in is t ra t ion .  
 
D.  VACAN CI ES ,  TRAN S FERS ,  AN D REAS S I GN MEN TS  



 
 

I .  No t ic e  o f Va c a n c ie s  
 

A.  Va ca n cie s  will b e  p os t e d  on ly a ft e r re ce ivin g  a  writ t e n  re s ig n a t ion  from  a  con t ra ct e d  
p rofe s s ion a l e m p loye e  o f t h e  Dis t rict  o r if a  n e w p os it ion  is  cre a t e d  with in  th e  Dis t rict .   
Wh e n  th a t  officia l re s ig n a t ion  h a s  b e e n  re ce ive d ,  t h e  S u p e rin t e n d e n t  will p os t ,  via  e - m a il,  
n ot ice s  in  a ll s ch ool b u ild in g s  a n d  th e  Dis t rict  Office .  Th e  S u p e rin t e n d e n t 's  Office  will p os t  
n ot ice  of a n y ce rt ifie d  o r n on - ce rt ifie d  va ca n cy with in  th e  Dis t rict  fo r five  (5 )  s ch ool d a ys  for  
cu rre n t  e m p loye e s  t o  a p p ly fo r t h e  p os it ion .  Exte rn a l n ot ice s  m a y a ls o  b e  p os t e d  a t  t h is  
t im e .  

 
B.  Th e  b u ild in g / p rog ra m  a d m in is t ra tor  will h a ve  t h e  re s p on s ib ilit y to  in t e rvie w a ll a p p lica n t s  

wh o m e e t  t h e  q u a lifica t ion s  n e e d e d  for  t h e  p os it ion .  All in t e rn a l a p p lica n t s  wh o a re  q u a lifie d  
for  t h e  p os it ion  will b e  in t e rvie we d .    

 
C.  If a  t ra n s fe r is  a p p rove d  b y th e  Bu ild in g  Prin cip a l,  it  will b e  s u b m it t e d  in  writ in g  to  th e  

S u p e rin t e n d e n t  im m e d ia t e ly followin g  s u ch  d e t e rm in a t ion .   S in ce  s u ch  t ra n s fe r wou ld  
a u tom a t ica lly cre a t e  a  va ca n cy in  a n oth e r  loca t ion ,  n ot ice  of t h a t  va ca n cy will b e  p os t e d  a s  
s p e cifie d  a b ove ,  with  th e  e xce p t ion  th a t  if t h e  s a m e  g ra d e  le ve l va ca n cy for t h e  s ch ool h a s  
a lre a d y b e e n  p os t e d ,  t h e  a b ove  b u ild in g  n ot ice  re q u ire m e n t  will b e  wa ive d .  

 
D.  An  a p p lica t ion  o r le t t e r  of in t e re s t  will b e  m a in t a in e d  with in  th e  Dis t rict  file  fo r a  p e riod  of 

on e  ye a r from  th e  d a t e  of in q u iry .   I t  is  t h e  re s p on s ib ilit y of a n y a p p lica n t  wh o d e s ire s  to  b e  
con s id e re d  for  p os it ion s  with in  th e  Dis t rict  t o  re a ct iva t e  h is / h e r file  a n n u a lly.  
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CLAS S RO O M CO N TRO L 
 

A.  DI S TRI CT DI S CI P LI N E P O LI CY 
 
Th e  Boa rd  re cog n ize s  it s  re s p on s ib ilit y to  g ive  a ll re a s on a b le  s u p p ort  a n d  a s s is t a n ce  t o  t e a ch e rs  with  
re s p e ct  t o  th e  m a in te n a n ce  of con t rol a n d  d is cip lin e  in  th e  cla s s room .  Towa rd  th is  e n d ,  t h e  Boa rd  will 
p rovid e  a ll t e a ch e rs  a n d  p a re n t s  with  a  cop y of th e  Dis t rict ’s  d is cip lin e  p olicy.  All p e rt in e n t  in form a t ion  will 
b e  p os t e d  on  th e  d is t rict  we b s it e .   
 
B.  BUI LDI N G DI S CI P LI N E P O LI CI ES  
 
A com m it t e e  s h a ll b e  fo rm e d  a t  e a ch  b u ild in g  for t h e  p u rp os e  of d e ve lop in g  re com m e n d a t ion s  con ce rn in g  
s tu d e n t  d is cip lin e .  Cop ie s  o f b u ild in g  d is cip lin e  p olicie s  will b e  p rovid e d  for e a ch  s t a ff m e m b e r,  s tu d e n t ,  
a n d  p a re n t .  Th e s e  b u ild in g  d is cip lin e  p roce d u re s  a n d  p ra ct ice s  s h a ll b e  re vie we d  a n d  re vis e d ,  with  t e a ch e r 
in p u t ,  e a ch  ye a r  a s  n e ce s s a ry.  Ed u ca tors  s h a ll u p h old  a ll d is t rict  a n d  s ch ool ru le s  a n d  re g u la t ion s .  
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P AYRO LL DEDUCTI O N  
 



In  a d d it ion  to  th os e  s a la ry d e d u ct ion s  re q u ire d  b y la w,  s a la ry d e d u ct ion s  a re  p e rm it t e d  p e r b oa rd  p olicy 
7 7 0 0 R for th e  followin g :  h e a lth  in s u ra n ce ,  d e n ta l in s u ra n ce ,  vis ion  in s u ra n ce ,  o th e r t yp e s  of in s u ra n ce ,  
Ma g ic Va lle y Te a ch e rs  Cre d it  Un ion ,  a n n u ity com p a n ie s  a n d  As s ocia t ion  d u e s .  Cove ra g e  s h a ll b e g in  th e  
m on th  followin g  d e d u ct ion  e xce p t  in  th e  ca s e  of h e a lth  in s u ra n ce  wh e re  cove ra g e  b e g in s  th e  s a m e  m on th  
a s  d e d u ct ion .  
 
All n ot ice s  for  d e d u ct ion s  o r ch a n g e s  m u s t  b e  in to  th e  b u s in e s s  o ffice  b y on e  we e k a ft e r s ch ool b e g in s  in  
th e  Fa ll,  u n le s s  u n a void a b le  circu m s ta n ce s  m a ke  it  n e ce s s a ry t o  ch a n g e  a t  o th e r t im e s .  Th e s e  e xce p t ion s  
wou ld  in clu d e  m a rria g e ,  d ivorce ,  b irth s ,  a d op t ion s ,  cou rt  ord e rs ,  d e a th  in  th e  fa m ily or  a  ch a n g e  in  job  
s t a tu s  of e ith e r s p ou s e .  Re q u e s t s  for  ch a n g e  s h a ll b e  s u b m it t e d  to  th e  Bu s in e s s  Office  in  writ in g .  Th e  
Dis t rict  s h a ll e n d e a vor t o  p rovid e  a d va n ce  in form a t ion  to  t e a ch e rs  con ce rn in g  in s u ra n ce  a n d  d e d u ct ion s .  
 
An y n e w com p a n ie s  re q u e s t in g  d e d u ct ion s  m u s t  h a ve  th e  con s e n t  of t h e  S u p e rin t e n d e n t .  
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CO MP EN S ATI O N  AN D CO N TRACTS  
 

 
A.  S ALARY 
 

1 )  S a la rie s  will b e  n e g ot ia t e d  a n n u a lly u n le s s  oth e rwis e  a g re e d  u p on .   
 

2 )  Th e  s a la ry  s ch e d u le  will re m a in  in  fo rce  u n t il ch a n g e d  b y n e g ot ia t ion s  o r p e r cu rre n t  Id a h o  
Cod e  a n d  ra t ifie d  b y b ot h  th e  As s ocia t ion  a n d  th e  Boa rd .  

 
3 )  A te a ch e r will b e  p la ce d  a n d  p rog re s s  a lon g  th e  Ca re e r La d d e r S a la ry S ch e d u le  in  a ccord a n ce  

with  cu rre n t  Id a h o Cod e  a n d / or IDAPA.   
 

4 )  Alloca t ion s  fo r in s t ru ct ion a l s t a ff a n d  p u p il s e rvice  s t a ff wh o d o n ot  m e e t  t h e  Profe s s ion a l or  
Ad va n ce  Profe s s ion a l com p e n s a t ion  ru n g  p e rfo rm a n ce  crit e ria  s h a ll re m a in  a t  t h e  p re viou s  fis ca l 
ye a r a lloca t ion  le ve l.  

 
• In  th e  e ve n t  a lloca t ion s  for  a n  in s t ru ct ion a l s t a ff or  p u p il s e rvice  s t a ff re m a in  a t  t h e  p re viou s  

fis ca l ye a r a lloca t ion  le ve l,  d u e  to  n ot  m e e t in g  t h e  Profe s s ion a l or  Ad va n ce d  Profe s s ion a l 
p e rfo rm a n ce  crit e ria ,  s a la ry will re m a in  a t  t h e  p re viou s  fis ca l ye a r  le ve l for  t h e  in s t ru ct ion a l 
or p u p il s e rvice  s t a ff m e m b e r .   

• Profe s s ion a l a n d  Ad va n ce d  Profe s s ion a l ru n g  le ve l in s t ru ct ion a l s t a ff o r p u p il s e rvice  s t a ff 
t h a t  will b e  ra t e d  a n  ove ra ll b a s ic fo r t h e  s ch ool ye a r will b e  p la ce d  on  a n  “in form a l g rowth  
p la n ” n o la t e r  t h a n  Ap ril 1  of t h a t  s ch ool ye a r.  Th e  e va lu a tor  will e s t a b lis h  th e  s t ru ctu re  of 
t h e  “in form a l g rowth  p la n .”  

• Profe s s ion a l a n d  Ad va n ce d  Profe s s ion a l ru n g  le ve l in s t ru ct ion a l s t a ff a n d  p u p il s e rvice  s t a ff 
will b e  n ot ifie d  b y Ma y 1  if t h e y will b e  ra t e d  u n s a t is fa cto ry o r b a s ic on  a n y com p on e n t .  
S t a ff m e m b e rs  will b e  p rovid e d  th e  op p ortu n ity to  p rovid e  e vid e n ce  p rio r t o  Ju n e  1  if t h e y 
wou ld  like  th e  ra t in g  re con s id e re d  b y th e  e va lu a tor.   

• In s t ru ct ion a l s t a ff or  p u p il s e rvice  s t a ff wh os e  s a la ry will re m a in  th e  s a m e  a s  th e  p re viou s  
fis ca l ye a r,  d u e  to  n ot  m e e t in g  th e  Profe s s ion a l or  Ad va n ce  Profe s s ion a l p e rfo rm a n ce  
crit e ria ,  m a y re q u e s t  a n  “in form a l h e a rin g ” with  th e  Kim b e rly S ch ool Boa rd  o f Tru s t e e s  for  



re vie w of th e ir  e va lu a t ion .  Th e  Kim b e rly  S ch ool Boa rd  of Tru s t e e s  will s e t  t h e  p a ra m e te rs  
a n d  p roce d u re s  for t h e  “in form a l h e a rin g .”  

 
 

 

5 )  Ad va n ce d  Proficie n t  Ru n g :  Re fe r t o  a d d e n d u m  “A” 

 

6 )  Te a ch e rs ’ s a la rie s  will b e  p a id  in  twe lve  (1 2 )  e q u a l in s t a llm e n t s  p a ya b le  S e p te m b e r th ru  Au g u s t  
on  th e  2 2 n d of e a ch  m on th .  If t h e  2 2 n d fa lls  on  th e  we e ke n d ,  ch e cks  s h a ll b e  is s u e d  on  Frid a y.  I f 
t h e  2 2 n d fa lls  d u rin g  a  h olid a y,  ch e cks  s h a ll b e  is s u e d  on  th e  la s t  s ch ool d a y b e fore  th e  h olid a y 
b e g in s .  

 

 
 
B.  FRI NGE BEN EFI TS  
 

1 )  S in g le  m e d ica l in s u ra n ce  is  p a id  b y th e  d is t rict  in  a n  a m ou n t  to  b e  d e te rm in e d  th rou g h  
n e g ot ia t ion s .  Th e  d is t rict  will offe r cove ra g e  fo r s p ou s e  a n d  ch ild re n  a t  t h e  t e a ch e r’s  e m p loye e ’s  
e xp e n s e .  

 
2 )  Th e  d is t rict  will offe r a n  IRS  Pla n  1 2 5  with  “fle x” op t ion .  Ea ch  t e a ch e r m a y e le ct  t o  p a rt icip a t e  

in  th is  p la n .  
 
C.  I N DI VI DUAL CON TRACTS  
 

1 )  In d ivid u a l con t ra ct s  is s u e d  will con form  to  th e  n e g ot ia t e d  a g re e m e n t  u p on  fin a l com p le t ion  of t h e  
a n n u a l n e g ot ia t ion s  p roce s s  a n d  b e  in  th e  fo rm  a n d  m a n n e r p re s crib e d  b y th e  S ta t e  Boa rd  of 
Ed u ca t ion .  

 
2 )  Ea ch  e m p loye e ’s  b u ild in g  s h a ll b e  lis t e d  u p on  th e  in d ivid u a l’s  con t ra ct .  Be fore  a n y e m p loye e ’s  

a s s ig n m e n t  is  ch a n g e d ,  a  re a s on a b le  e n d e a vor s h a ll b e  m a d e  t o  con d u ct  a  con fe re n ce  b e twe e n  
e m p loye e  a n d  a d m in is t ra t ion .  

 
3 )  Con t ra ct s  will b e  for  a  n u m b e r of d a ys  t o  b e  d e te rm in e d  th rou g h  n e g ot ia t ion s .  Th e s e  con t ra ct e d  

d a ys  will in clu d e  t e a ch e r m e e t in g s  p rio r t o  th e  op e n in g  o f s ch ool a n d  o th e r in - s e rvice  works h op s  
a n d  workd a ys  s p on s ore d  b y th e  Dis t rict .   

 
4 )  Ca te g ory I , II , II I  in s t ru ct ion a l or  p u p il s e rvice  s t a ff t h a t  h a ve  e xte n d e d  d a ys  will re ce ive  a  

s u p p le m e n ta l con t ra ct  for e xt e n d e d  d a ys .  Con t in u in g  Con t ra ct  in s t ru ct ion a l o r p u p il s e rvice  s t a ff 
will h a ve  e xt e n d e d  d a ys  p la ce d  with in  th e  s t a n d a rd  con t ra ct .  

 
 
 
D.  EXTRA- CURRI CULAR CO NTRACTS  
 

1 )  Ext ra - cu rricu la r s t ip e n d s  for t h os e  t e a ch e r’s  a s s ig n e d  e xt ra - cu rricu la r d u t ie s  a re  s e t  fo rth  in  
d is t rict ’s  e xt ra - cu rricu la r s t ip e n d  s ch e d u le .  

 
2 )  Th e  e xt ra - cu rricu la r s t ip e n d  s h a ll b e  p a id  in  a d d it ion  to  th e  t e a ch e r’s  con t ra ct e d  s a la ry.  
 



3 )  Non -Re n e wa l Proce d u re :  Eve ry e m p loye e  s h a ll b e  e n t it le d  to  th e  followin g  rig h t s  if h is / h e r 
e xt ra cu rricu la r  a ct ivity con t ra ct  is  n ot  b e in g  re n e we d .  

 
a .  Th e  e m p loye e  s h a ll b e  n ot ifie d  b y th e  Prin cip a l o r Ath le t ic Dire cto r t h a t  h is / h e r e xt ra -

cu rricu la r d u t ie s  will n ot  b e  re n e we d .  S u ch  n ot ice  s h a ll b e  g ive n  to  th e  e m p loye e  n o la t e r 
t h a n  Ju n e  1 .  

 
b .  If t h e  e xt ra - cu rricu la r  a ct ivity con t ra ct  is  n ot  b e in g  re n e we d ,  t h e  t e a ch e r s h a ll b e  e n t it le d ,  

u p on  writ t e n  re q u e s t ,  t o  a n  in form a l re vie w b e fore  th e  s u p e rin t e n d e n t ,  p rin cip a l( s ) ,  a n d / or 
a th le t ic d ire cto r.  

 
4 )  In d ivid u a l con t ra ct  of e m p loym e n t :  

 
 

a .  Ea ch  e m p loye e ’s  t e n ta t ive  e xt ra - cu rricu la r  a s s ig n m e n t  s h a ll b e  lis t e d  u p on  th e  in d ivid u a l’s  
s u p p le m e n ta l e m p loym e n t  con t ra ct .  Ea ch  e m p loye e ’s  a s s ig n m e n t  m a y b e  ch a n g e d  on ly 
a ft e r  a  con fe re n ce  b e twe e n  th e  e m p loye e  a n d  t h e  s ch ool a d m in is t ra t ion .  

 
b .  In d ivid u a l con t ra ct s  will con form  a s  t o  con te n t  a n d  form  a s  p re s crib e d  in  Id a h o Cod e .  

 
Ad d e n d u m  A Ad v a n c e d  P r o fic ie n t  Ru n g   
 

An y t e a ch e r  wh o h a s  m e t  th e  followin g  crit e ria  is  e lig ib le  for t h e  Ad va n ce d  Profe s s ion a l Ru n g .   Le a d e rs h ip  
p os it ion s  in  th e  d is t rict  a re  s u b je ct  t o  ch a n g e .  

• At  le a s t  8  ye a rs  h e ld  a  re n e wa b le  ce rt ifica t e  o r 3  ye a rs  in t e rim  ce rt ifica t e  a n d  a t  le a s t  five  ye a rs  
re n e wa b le  ce rt ifica t e .    

• Profe s s ion a l e n d ors e m e n t  for  a t  le a s t  five  ye a rs .   
• Profe s s ion a l Ru n g  p e rfo rm a n ce  for  fou r of t h e  five  p re viou s  ye a rs  or ye a rs  th re e ,  fou r,  a n d  five .  

Profe s s ion a l Ru n g  p e rform a n ce :  Ove ra ll p roficie n t  or h ig h e r a n d  n o  com p on e n t s  ra t e d  a s  
u n s a t is fa cto ry,  a n d  m a jority ( 5 0 % + 1 )  of s tu d e n t s  h a ve  m e t  th e ir m e a s u ra b le  s tu d e n t  a ch ie ve m e n t  
g oa ls .  

• In  th re e  o f t h e  five  p re viou s  ye a rs  h a ve  h e ld  a  le a d e rs h ip  p os it ion .  ( s e e  b e lo w )  

• In d ivid u a lize d  Le a rn in g  Pla n .  

• Ad va n ce d  p rofe s s ion a l ru n g  p e rform a n ce  fo r t h re e  of t h e  five  p re viou s  ye a rs  or t h e  fou rth  a n d  fifth  
ye a r.  Ad va n ce d  p rofe s s ion a l ru n g  p e rform a n ce :  Ove ra ll ra t in g  o f p roficie n t  o r h ig h e r ,  n o  
com p on e n t s  of u n s a t is fa ctory or  b a s ic,  a n d  ra t e d  d is t in g u is h e d  ove ra ll ( 3  of 5 )  in  d om a in s  2  o r  3  
a n d  7 5 %  or m ore  of t h e ir  s tu d e n t s  h a ve  m e t  th e ir m e a s u ra b le  s tu d e n t  a ch ie ve m e n t  g oa ls .  

Le a d e rs h ip  p os it ion s .  

• In s t ru ct ion a l s p e cia lis t  o r in s t ru ct ion a l coa ch ,  n e w t e a ch e r  m e n t or o r coord in a to r,  cu rricu lu m  or  
a s s e s s m e n t  com m it t e e  m e m b e r,  t e a m  or com m it t e e  le a d e rs h ip  p os it ion ,  d a t a  coa ch  or  oth e r 
le a d e rs h ip  p os it ion s  id e n t ifie d  b y th e  s ch ool d is t rict .  

• Re cip ie n t  of a n y t e a ch e r  le a d e rs h ip  p re m iu m  
• Bu ild in g  le a d e rs h ip  t e a m ,  g ra d e  le ve l t e a m  le a d e r,  ca le n d a r com m it t e e ,  in s u ra n ce  com m it t e e ,  

b re a kfa s t  clu b ,  e th ics  t e a m ,  t e a ch e r e va lu a t ion  com m it t e e ,  lon g  ra n g e  p la n  com m it t e e ,  e xp lora tory 
s ch ool com m it t e e ,  s ch ool d e s ig n  com m it t e e ,  t ra n s it ion  com m it t e e ,  d e p a rtm e n t  h e a d ,  RTI Te a m ,  
Mile p os t  Le a d ,  KEA Bu ild in g  Re p ,  KEA d e le g a te ,  a n y t ra in  th e  t ra in e r a n d / or PD p re s e n te r.   

• Afte r  s ch ool t e a ch e r/ tu t or,  s u m m e r s ch ool t e a ch e r,  NHS ,  Ke y Clu b ,  De b a te  a d vis or ,  S tu d e n t  
Cou n cil a d vis or ,  FFA a d vis or,  g irls  t a lk ,  Qu iz Bowl,  Core  p rog ra m ,  Pe p  b a n d ,  S p e llin g  Be e  
coord in a to r,  Ba t t le  of t h e  Books .  

• Oth e r  le a d e rs h ip  p os it ion  a p p rove d  b y e va lu a to r t h a t  a re  s tu d e n t  a ca d e m ic o r s ocia l e m ot ion a l 
e n rich m e n t .  (Doe s  n ot  in clu d e  a th le t ic coa ch )   



 


