
 

 
 

 

Vacant Seat 

 
 

 

Question:  
 
We have a trustee position in a zone that was up for election. The current trustee chose not to seek re-election and 
no candidates declared by petition or by write-in. As the board clerk, what is my next step? 

 
Answer: 

 

First of all, the position is not officially open until July 1, when the current trustee's term ends. At that time, 
the school board will need to declare the seat vacant. Once declared vacant, the board has 90 days to fill the 
seat from within the zone. If no one steps forward within that 90 day time frame, then the board can look 
outside the zone to see if anyone outside the zone would be willing to fill the seat. They have 30 days to do 
that. Finally, if that doesn't work, it is then forwarded to the County Commissioners who will appoint 
someone to the seat. Anyone appointed to fill the vacant seat would serve out the term. In your case, it 
would be the full four years. Even though you may know in advance that the seat will be vacant, you cannot 
declare the seat vacant until July 1. 
 
 
 
 
 
 

 

 

 

 

contact us with your question: 

 
Idaho School Boards Association 

PO Box 9797 

Boise, ID 83707-4797 

phone (866) 799-4722 

fax (208) 854-1480 

web www.idsba.org 

email info@idsba.org 

 

Ask ISBA is a service of the Idaho School Boards Association. Questions may be published online at www.idsba.org or in ISBA’s quarterly magazine, the SLATE. 
 

 

 
DISCLAIMER: The Idaho School Board Association, as a service to its member school districts and school boards, provides general assistance or information regarding issues of administration 
related to school districts. However, the Idaho School Board Association and its employees and agents are not legal experts, and are not intending to prov ide legal advice or services. The Idaho 
School Board Association is not a law firm, and should not be considered to legally represent any of its member school districts, their trustees or employees. Any information, advice, 
recommendations, or other assistance provided by the Idaho School Board Association to its member school districts, including the member school districts and employees, should not be 
considered legal advice, etc. Each member district should retain legal counsel for the purpose of obtaining legal advice, information, recommendations, or other legal assistance, and should not 
rely on information or assistance provided by the Idaho School Board Association for any legal purpose. The Idaho School Board Association will not and cannot be held l iable for any advice, 
recommendations, information, or other assistance provided to its member school districts, and such members should understand that such advice, etc. is provided for general and 
informational purposes only. By providing this advice, the Idaho School Board Association is not and does not create any special relationship with its members, other than for the purpose of 
providing general information, which should be verified with legal experts. 
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