Job description
Project Impact STEM Academy's mission is to provide an engaging, adaptive learning environment through the use of personalized learning plans, intentionally integrated curriculum, mastery-based progression, and authentic projects embedded in science, technology, engineering, and math. In this environment, students will gain confidence, practice failure until it is no longer intimidating, and become invested in the life-long pursuit of knowledge.
Project Impact STEM Academy (Pi STEM) is seeking a Business Manager to maintain our high scoring PCSC financial status. The qualified applicant will be a collaborative minded-business manager and carry on the excellent practices that have been put in place meet the business needs of the school. This includes the general financial duties as well as providing consulting to the staff and board members. You will advocate on the school’s behalf with the Idaho State Department of Education (SDE) and the Public Charter School Commission (PCSC).

The Job Duties
· Financial Leadership:
· Fiscal Analysis
· Determine funding sources/grant management
· Risk Management
· Develop internal controls
· Finance Management:
· Fiscal Planning
· Accounts payable and receivable
· Budgeting, Cash management, reconciliation, and analysis
· General accounting and record keeping
· Debt Management
· Compliant with all Charter school policy, charter regulations and Governmental and IRS standards
· Finance Reporting: Internal, State, Federal, and IRS
· Audit management/oversight
· Purchasing & Billing
· Payroll & HR duties; payroll, reporting, benefits, HR systems
· Leadership Team Member:
· Advise the Board and attend regular meetings
· Work closely with the Executive Director to meet financial needs of the school
· Provide staff support for HR requirements and fiscal training
· Support the annual budget development, and other accounting and financial supports as needed
Position
· Begins June 2023
· Full-time
· $60,000 - $70,000 dependent on experience
· Benefits available
What You Need
· Bachelor’s degree in finance/accounting
· Demonstration of meeting and obtaining goals
· At least 2 years of relevant Idaho State School finance/budget operation preferred.
· Prior charter school experience required.
· Clear health and background check
· Experience with staff hiring and school HR procedures.
Who You Are
· You value Pi STEM’s mission and success
· You are highly skilled in school finances with specific knowledge regarding charter school needs
· You are a team-player that collaborates well
· Your work is detail oriented, you excel at time-management, and meet deadlines
· You thrive in innovative environments and are comfortable with the ambiguity that can come with a dynamic and progressive company
· You are a motivated, self-starter
· You’re committed to continuous improvement, see feedback as a positive, and have a growth mindset
· You have the ability to gather relevant data and can use that data to provide updates/presentations on student recruitment and retention to directors and investors
Equal Opportunity Employer
Project Impact STEM Academy is committed to maintaining a work and learning environment free from discrimination on the basis of race, color, religion, national origin, pregnancy, gender identity, sexual orientation, marital/civil union status, ancestry, place of birth, age, citizenship status, veteran status, political affiliation, genetic information or disability, as defined and required by state and federal laws. Additionally, we prohibit retaliation against individuals who oppose such discrimination and harassment or who participate in an equal opportunity investigation.

